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Submission By Us

To help you comply with the new NIH Public Access Policy, the Duke Medical Center Library & Archives (DUMCL&A) will
submit your manuscript to PubMed Central (PMC) through the National Institutes of Health Manuscript Submission (NIHMS)
System.

We are providing this as a Duke campus-wide service. Any NIH-funded researcher and author at Duke may use this service.

The NIH M; ipt Sy (NIHMS) is very easy to use, but if you do not want to handle the submission
process yourself or within your department or unit, you may use this service offered by the Medical Center Library & Archives.
NIH offers a tutorial for using NIHMS.

This new policy applies to all peer-reviewed j | articles pted for publication on or after April 7, 2008. You do
not need to submit articles accepted before that date, but if you want to submit them, you may use this service or submit them
yourself.

Use the DUMCL&A NIH Submission Service now or read more about the process below.
In order to submit the article on your behalf, you will need to provide the following information to complete the submission form:

o Confirmation that you have copyright clearance from the journal publishers to comply with the NIH Public Access policy --
Check your agi with the publi !

e Names and email add of Principal I

o Title of the journal

o Title of the manuscript

e Grant number(s)

e Manuscript files including all graphs, figures and accompanying materials. They can be in Word, Excel, PowerPoint,
TIFF, GIF, JPEG, PDF, etc.

e Embargo/Delay time period -- how long after publication can the journal article be made available in PubMed Central as
specified by the publisher; 12 months is the maximum embargo period as per NIH policy. Check your agreement with the
publisher for the delay period.

The Library will send you and the Pl an email confirming that the manuscript has been submitted, and we will include the
NIHMS manuscript number in the email.

ion is not until you have done this final step! The NIHMS system will also send an email to the P!
confirming the receipt of the manuscript and asking the P! for final approval for submission to PubMed Central. Please be sure
to respond to this confirming email.

Questions? (919) (919) 660-1150 thibo001@mc.duke.edu DUMC 3702 Durham, NC 27710 USA [
http:/www.mclibrary.duke.edu/nihpolicy/submission2 ~ Last modified: 8-26-2008 _____Comments
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Researchers funded by the NIH must, at the time they submit articles for publication, also submit the article to PubMed Central for public access. This Guide
explains the steps for doing this.
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il The Library can submit your articles for youl

With your permission, the Library can assist you in your efforts to comply with the NIH Public Access Policy.

1. Your (Copy)Rights
Contact us if you need help deciding whether you have the right to deposit your paper into PubMed Central. Although compliance
to the Policy is mandatory, authors are still required to comply with Copyright Law. Although the Library cannot offer legal advice,
we have experience reading Publisher's Copyright Transfer Forms and can guide you to a better understanding of your rights.

2. Submission
The Library, acting as your surrogate, can submit your files to the NIH Manuscript Submission system for you.
© The Author will need to send the following information to us:

= Joumal title

= Article Title

= Name of Principal Investigator

® NIH Grant Number

= All the files that were submitted to the publisher, including the final post review version of the article, and any
accompanying tables or figures, clearly labelled

= The NIHMS system will send the Principal Investigator an email at the end of the process, asking the Pl to verify
that the web version (XML standardized format) that was created by the NIH Manuscript Submission System is
correct. The P! willl need to review the and submit any lions that may be needed. Only the Pl can
do this last, final step of the submission. The PI must do this even if they are not listed as an author on the

Ppaper.

3. IDEALS
With your permission, the Library would also like to submit your manuscript to IDEALS, the University of lllinois archive for

scholarly works.
If you would like our assistance with any of the three steps, please contact:

Katie Newman

Biotechnology Librarian and Scholarly Communication Officer
florador@uiuc.edu

217-265-5386

Sarah Shreeves
IDEALS Coordinator
sshreeve@uiuc.edu
217-244-3877.
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