
Reprographics Pricing and Policies



146 · SPEC Kit 296

univerSity of arizona



Public Services in Special Collections · 147

univerSity of arizona



148 · SPEC Kit 296

BoSton puBlic liBrary

Boston Public Library Pricing 
 2006 from Boston Photo Imaging 

 
 
 
Output:       up to 8x10  11x14 
Print from New Art from BPLibrary   25.00   32.50 
Print from existing files at BPImaging   15.00   22.50 
Print from new BPLibrary  files     20.00   27.50  
Print from existing 4x5 negs or plates   25.00   32.50 
 (Scan/print/archive the file) 
Print from existing 8x10 negs or plates   40.00   47.50  
  (Scan/print/archive the file) 
 
Larger Print Pricing available upon request. 
 
Printing on Watercolor and Canvas Fine Art Materials also Available. 
 
4x5 transparency from file              150.00 
35mm slide from file at BPI         14.00  
 
Capture: 
 
Oversize Art Fee/per photo session     45.00 
 
Scanning  Up to 30 megs     40.00   
   Up to 60 megs     60.00 

Up to 72 megs             125.00 
           Over 72 megs             150.00 
 
4x5 film transparency       60.00 
 
 

Delivery: 

 

File Transfer to Disc/E-mail File      12.00 
 
UPS Ground Letter          6.00 
 
Overnight Letter         22.00   
 
Other shipping options available upon request. 
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univerSity of connecticut

Archives & Special Collections 
at the

Thomas J. Dodd Research Center 

REPRODUCTION REQUEST FORM 

Name:______________________________________________ Date:_______________________________
Address:____________________________________________ Telephone:__________________________ 
___________________________________________________ Fax:________________________________
___________________________________________________ Email:______________________________

Ship to:_____________________________________________ 
___________________________________________________
___________________________________________________

Statement of Intended Use (indicate commercial or non-commercial): 
__________________________________________________________________________________________
__________________________________________________________________________________________

Reproduction Use Policy 

Reproductions are made available for research, teaching and private study.  Permission to reproduce materials 
in for-profit or not-for-profit publications or to use reproductions for any commercial purpose must be obtained 
in writing.  Reproductions are made available for one-time use for the purpose stated in this agreement.  
Reproductions may not be further copied or made available to another researcher without prior permission.  
Each researcher must assume full responsibility for any legal questions that may arise as a result of use of the 
reproductions.  A free copy of all publications is to be presented to the Library as soon as the work is published.
Credit shall be given to Archives & Special Collections at the Thomas J. Dodd Research Center, University of 
Connecticut Libraries.

Warning Concerning Copyright Restrictions 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions 
of copyrighted material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be “used for
any purpose other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.  This institution reserves the 
right to refuse to accept a copying order if, in its judgement, fulfillment of the order would involve violation of copyright law.

I agree to the reproduction use policies and to indemnify and hold harmless the University of Connecticut and 
its officers, employees, and agents from and against all claims and actions arising out of my use of the 
reproductions.

_________________________________________________   _________________________ 
signature of patron date

______________________________________________________  ____________________________ 
signature of archives & special collections date

http://www.lib.uconn.edu/online/research/speclib/ASC/research/ResearchServices_Forms_ReproductionRequest.pdf
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http://www.lib.uconn.edu/online/research/speclib/ASC/research/ResearchServices_Forms_ReproductionRequest.pdf
univerSity of connecticut

Please indicate reproduction service being requested and required stock for delivery.  Identify items to be 
reproduced.  Return form to Curatorial staff. 

1.  Select Service and Stock 

  Photocopying Services: 

o Letter/legal/ledger sized copies 
o Oversized copies 

  Photographic Reproduction Services: 

o 5x7 color print 
o 8x10 color print 
o Inkjet prints (oversized) 
o 35mm slide 
o Digital image file resolution____________ file type____________ 

  Audio Reproduction Services: 
(from audio cassette, 33 1/3rpm disc, 45rpm disc) 

o Digital audio file file type______________ 
o Cassette tape to cassette tape dubbing 

  Video Reproduction Services: 

o Vhs tape to Vhs tape dubbing 

Stock:

o CD-R
o Audio cassette 
o Video tape (vhs) 

For Use By DRC Staff 

# of letter sized copies/prints ($.25) ______________________

# of legal/ledger sized copies/prints ($.35) ______________________    

# of oversized copies ($1.50/ft.) ______________________

Amount due: ______________________

Payment method: ___ Cash   ___Check   ___Transfer voucher    
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http://www.lib.uconn.edu/online/research/speclib/ASC/research/ResearchServices_Reproduction_FeeSchedule.pdf
univerSity of connecticut

Last revised 12/14/2005 

Archives & Special Collections 
at the

Thomas J. Dodd Research Center 

REPRODUCTION FEE SCHEDULE 

Photocopying, Laser Printing, Microfilm Reader Printing 
(cost per sheet) 

Letter (8.5 x 11)  $   .25 
Legal (8.5 x 14)  $   .35 
Ledger (11 x 17)  $   .35 
Oversized (up to 36” wide)  $  1.50/ft. 

Photographic Services

5x7 color print (UCIMT)  $  6.50 
8x10 color print (UCIMT) $11.00
Inkjet prints (oversized) (UCIMT)  $  9.00/sq. ft. 
35mm slide (minimum charge $15.00) (UCIMT)  $  2.00  
Digital image file  
(from flat material up to 11 x17, negatives, slides)  $  3.00 
Digital image file 
(from oversized flat material, up to 2 ft.) (UCIMT)  $10.00 

Audio Services 

Digital audio file from analog source $15.00/hr.
 Digital audio file from digital source $  5.00 

Cassette tape to cassette tape dubbing $  5.00 

Video Services

 Vhs tape to vhs tape dubbing $  5.00 

Stock

CD-R $  1.00 
C-90 cassette $  1.50 
Vhs videotape $  2.50 

Shipping/Handling $  5.00 
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Last revised 12/14/2005 

COMMERCIAL USE FEE SCHEDULE 

Books, CD-Roms, Videotapes (per image) 
Scholarly and non-profit publishers $0.00
1-5,000 copies $25.00
5,001-10,000 copies $50.00  
10,001-25,000 copies $100.00
Over 25,000 copies $250.00

Magazines, Periodicals (per image) 
Scholarly and non profit publishers $0.00
Under 50,000 circulation $50.00
50,001-100,000 circulation $100.00
Over 100,000 circulation $250.00

Miscellaneous (per image) 
Display in commercial offices, stores, restaurants $250.00 
Book jacket $250.00
Motion picture, Television $250.00
Advertising $250.00 
Web pages (1 year use) $250.00

Multiple image fees 
$25/image $50/image $100/image $250/image

1-5 images $25 $50 $100 $250 
6-15 images $20 $40 $80 $200 
16-25 images $17.50 $35 $70 $175 
26-35 images $15 $30 $60 $150 
Over 36 images $12.50 $25 $50 $125  

http://www.lib.uconn.edu/online/research/speclib/ASC/research/ResearchServices_Reproduction_FeeSchedule.pdf
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University of Florida – Special Collections Department 
Reprographics Price Schedule 
 

Charges for photocopying are based on a minimum charge of $15.00 for up to 
50 copies and $0.25 for each additional copy.   Extra charge of $15 for express 
delivery. 
 
The minimum charges for the creation of CDs are $5.00 for the first CD and 
$1.00 for each additional CD.   
 
The minimum charges for the creation of DVDs are $6.00 for the first DVD 
and $1.50 for each additional DVD.  
 
The charge for scanning is $3.00 per image.    
 
Minimum charges include shipping costs.   We cannot send large files 

 over the Internet.  
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http://www.library.jhu.edu/collections/specialcollections/usingspecol/reprographicservices.html
JohnS hopKinS univerSity

Was H.L. Mencken
an Anti-Semite?

On Sunday, Nov.
19, at 3:30 p.m.,
Mencken scholar
David S. Thaler
will present an
illustrated lecture
at the George
Peabody Library
exploring the
issues associated
with the persistent
assertion that
Mencken was anti-
Semitic.  More...

Archives 

Printer-friendly Version

  

Home > Collections > Special Collections > Using Special Collections > Reprographic Services

REPROGRAPHIC SERVICES

Surrogates of Special Collections materials can be supplied in a number of different media. Fees for
are listed below. For information on publishing images, please refer to the Image Publications Use
Policy.
For questions regarding these policies, contact Heidi Herr.
Orders will not be processed without a complete order form and prepayment. Please make checks
payable to: Milton S. Eisenhower Library.

SERVICE RATE

Photocopies and Digital
Surrogates (Research
Quality Only):

Choice of media is
dependent on condition of
item; staff will advise.

$0.25/page for unbound manuscript or archival materials

0.50/page for copies from bound materials

$3.00/page for color laser copies

Epson Flatbed Scans: $20.00 each. Includes CD.

Mail order minimum: $3.00 for face-down copies; $5.00 for images
saved to CD; $10/hour service charge added for all orders which
take over 1 hour of staff time.

Photography (Publication
Quality)

Black & White 5x7 from negative: $35.00 each plus $10.00 service
charge per order

Black & White 8 x 10 from negative: $40.00 each plus $10.00
service charge per order

Digital Images Saved to CD: $20.00 per image

Color slide: $10.00 each plus $10.00 service charge per order

For prints made from oversize material, there is an additional
photographer's charge of $100.00/hour.

On-Site Filming

In-House JHU Patrons First hour free; $10.00/hour thereafter

Non-JHU--Personal
Research

First hour free; $25.00/hour thereafter

Commercial Publishers $50.00/hour

Publication Fees

JHU Publications Free

University Presses Free

Vanity Presses Free

All others
$100 each for the first 3 images; $25.00 each for each additional
image

STAFF DIRECTORY | PERSONS WITH DISABILITIES | CONTACT US | SITE MAP | HOURS

Sheridan Libraries
3400 North Charles Street, Baltimore, MD 21218

(410)-516-8335
Copyright 2004 | Disclaimer | Privacy Policy
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