
SPEC Kit 305: Records Management · 121

Inventory/Transfer Forms



122 · Representative Documents: Inventory/Transfer Forms

univerSity of cincinnati: Simplified Records Inventory Form

http://www.libraries.uc.edu/libraries/arb/records_management/FormsDownloads.html
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univerSity of cincinnati: Simplified Records Inventory Form

http://www.libraries.uc.edu/libraries/arb/records_management/FormsDownloads.html



124 · Representative Documents: Inventory/Transfer Forms

univerSity of cincinnati: Simplified Records Inventory Form

http://www.libraries.uc.edu/libraries/arb/records_management/FormsDownloads.html
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univerSity of cincinnati: Standard Records Inventory Form

http://www.libraries.uc.edu/libraries/arb/records_management/FormsDownloads.html



126 · Representative Documents: Inventory/Transfer Forms

DuKe univerSity: Transferring Office Records to the University Archives

http://library.duke.edu/uarchives/about/records-management/transferring.html
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DuKe univerSity: Transferring Office Records to the University Archives

http://library.duke.edu/uarchives/about/records-management/transferring.html



128 · Representative Documents: Inventory/Transfer Forms

univerSity of georgia: Box Transfer Form for Storage

http://www.libs.uga.edu/recman/re_form.html
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georgia inStitute of technology: Records Transfer Memorandum

http://www.library.gatech.edu/archives/forms/records_transfer.pdf



130 · Representative Documents: Inventory/Transfer Forms

univerSity of KentucKy: Departmental Transfer Form. Permanent Materials
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univerSity of louiSville: Records Inventory and Transmittal

http://library.louisville.edu/uarc/recmgmt/transmit.htm



132 · Representative Documents: Inventory/Transfer Forms

oKlahoma State univerSity: Transfer of Official Permanent Records to University Archives

http://www.library.okstate.edu/guides/general/images/recordtransfer.pdf
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oKlahoma State univerSity: How to Transfer Official Records to University Archives

http://www.library.okstate.edu/guides/general/images/recordtransfer.pdf



134 · Representative Documents: Inventory/Transfer Forms

oKlahoma State univerSity: Notice of Items for Destruction or for Transfer to Archives

http://www.library.okstate.edu/guides/general/images/recordtransfer.pdf
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univerSity of oregon: Instructions for Transferring Non-Permanent Records

http://libweb.uoregon.edu/records/transmittal_instructions.html



136 · Representative Documents: Inventory/Transfer Forms

univerSity of oregon: Instructions for Transferring Non-Permanent Records

http://libweb.uoregon.edu/records/transmittal_instructions.html
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yale univerSity: Information for Yale Offices. Inventory Template

http://www.library.yale.edu/mssa/ua_inventory.html



138 · Representative Documents: Inventory/Transfer Forms

yale univerSity: Instructions for Creating an Inventory

http://www.library.yale.edu/mssa/InventoryTemplate.xls


