
Representative Documents

67SPEC Kit 359: Library Development



68   Representative Documents:  Organization Charts

Organization Charts



69SPEC Kit 359: Library Development

UNIVERSITY OF DELAWARE LIBRARY
University of Delaware Library, Museums, and Press
https://library.udel.edu/wp-content/uploads/2017/12/UDLMP12-2017.pdf

   
   

   
Vi

ce
 P

ro
vo

st
 fo

r L
ib

ra
rie

s a
nd

 
M

us
eu

m
s a

nd
 M

ay
 M

or
ris

 
U

ni
ve

rs
ity

 L
ib

ra
ria

n

As
so

ci
at

e 
U

ni
ve

rs
ity

 L
ib

ra
ria

n 
fo

r B
ud

ge
t a

nd
 C

ol
le

ct
io

ns

He
ad

, C
ol

le
ct

io
n 

M
an

ag
em

en
t 

an
d 

Li
ce

ns
ed

 E
le

ct
ro

ni
c 

Co
nt

en
t 

De
pa

rt
m

en
t

He
ad

, A
cq

ui
sit

io
ns

 D
ep

ar
tm

en
t

   
  

As
so

ci
at

e 
U

ni
ve

rs
ity

 L
ib

ra
ria

n 
fo

r C
om

m
un

ic
at

io
ns

 a
nd

 
Pl

an
ni

ng

   
   

   
   

De
pu

ty
 U

ni
ve

rs
ity

 L
ib

ra
ria

n 
an

d 
As

so
ci

at
e 

U
ni

ve
rs

ity
 L

ib
ra

ria
n 

fo
r P

ub
lic

 S
er

vi
ce

s a
nd

 O
ut

re
ac

h 
an

d 
Pr

og
ra

m
 D

ire
ct

or
, 

U
DL

ib
/S

EA
RC

H

As
so

ci
at

e 
Li

br
ar

ia
n 

an
d 

As
sis

ta
nt

 
He

ad
 o

f I
ns

tr
uc

tio
na

l S
er

vi
ce

s,
 

Re
fe

re
nc

e 
an

d 
in

st
ru

ct
io

na
l 

Se
rv

ic
es

 D
ep

ar
tm

en
t

 H
ea

d,
 A

cc
es

s 
Se

rv
ic

es

In
te

rim
 H

ea
d,

 R
ef

er
en

ce
 a

nd
 

In
st

ru
ct

io
na

l S
er

vi
ce

s 
De

pa
rt

m
en

t

 In
te

rim
 H

ea
d,

 M
ul

tim
ed

ia
 

Co
lle

ct
io

ns
 a

nd
 S

er
vi

ce
s 

De
pa

rt
m

en
t

U
DL

ib
/S

EA
RC

H 
Pr

og
ra

m

   
   

   
As

so
ci

at
e 

U
ni

ve
rs

ity
 L

ib
ra

ria
n 

fo
r S

ys
te

m
s a

nd
 M

et
ad

at
a 

Se
rv

ic
es

He
ad

, L
ib

ra
ry

 IT
 D

ep
ar

tm
en

t

He
ad

, C
at

al
og

in
g 

De
pa

rt
m

en
t

   
   

   
  

Di
re

ct
or

, S
pe

ci
al

 C
ol

le
ct

io
ns

 a
nd

 
M

us
eu

m
s 

 M
an

us
cr

ip
ts

 L
ib

ra
ria

n 
an

d 
Cu

ra
to

r o
f t

he
 Jo

se
ph

 R
.  

Bi
de

n 
Jr

. S
en

at
or

ia
l P

ap
er

s, 
Sp

ec
ia

l 
Co

lle
ct

io
ns

 D
ep

ar
tm

en
t

    
    

   
He

ad
, S

pe
ci

al
 C

ol
le

ct
io

ns
 

De
pa

rt
m

en
t

Ch
ie

f C
ur

at
or

, S
pe

ci
al

   
   

  
Co

lle
ct

io
ns

 a
nd

 M
us

eu
m

s

  A
ss

oc
ia

te
 U

ni
ve

rs
ity

 
Li

br
ar

ia
n 

fo
r S

ch
ol

ar
ly

 
Pu

bl
ish

in
g 

an
d 

Re
se

ar
ch

Di
re

ct
or

 o
f t

he
 U

ni
ve

rs
ity

 o
f  

   
 

De
la

w
ar

e 
Pr

es
s

In
te

rim
 H

ea
d,

 C
en

te
r f

or
 D

ig
ita

l 
Co

lle
ct

io
ns

    
    

 
As

so
ci

at
e 

U
ni

ve
rs

ity
 L

ib
ra

ria
n 

fo
r H

um
an

 R
es

ou
rc

es
 a

nd
 

O
rg

an
iza

tio
na

l D
ev

el
op

m
en

t

 D
ire

ct
or

 o
f 

Li
br

ar
y 

Ex
te

rn
al

 R
el

at
io

ns

Di
re

ct
or

, L
ib

ra
ry

 A
ss

es
sm

en
t  

 
   

   
 Di

r     
   

   
  

ec
to

r o
f  

 
 

 
 

 
 

  
   

 
 S

tr
at

e  
   

   
   

  
gi

c 
In

it  
   

   
   

  
ia

tiv
    

 es
      

 

U
ni

ve
rs

ity
 o

f D
el

aw
ar

e 
Li

br
ar

y,
 

M
us

eu
m

s a
nd

 P
re

ss
   

   
   

Ap
ril

 2
, 2

01
8

Re
v 

4/
2/

20
18

https://library.udel.edu/wp-content/uploads/2017/12/UDLMP12-2017.pdf


70   Representative Documents:  Organization Charts

UNIVERSITY OF FLORIDA
George A. Smathers Libraries
http://www.uflib.ufl.edu/orgchart.pdf
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UNIVERSITY OF IOWA LIBRARIES
Organization Chart
https://www.lib.uiowa.edu/people/files/2016/08/uilibraries-orgchart.pdf
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UNIVERSITY OF KENTUCKY LIBRARIES
Office of the Dean
http://libraries.uky.edu/forms/OrgChart.pdf

University of Kentucky
Libraries Office of the Dean 

Dean of Libraries

Executive 
Committee:

 Collections , Digital 
Scholarship & 

Technical Services
 Special Collections 

Research Center

 Teaching, Learning & 
Research Medical Center Library

 University Press 
of Kentucky

Finance and 
Administration

Director of 
Philanthropy

Director of 
Marketing & 

Communications

Web 
Development

Last Update: 4/5/2018 Page 1

http://libraries.uky.edu/forms/OrgChart.pdf
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LOUISIANA STATE UNIVERSITY LIBRARIES
LSU Libraries org chart
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UNIVERSITY OF LOUISVILLE LIBRARIES
University Libraries Organizational Chart: Top
https://library.louisville.edu/org

University Libraries Organizational Chart: Top
Structure of the University of Louisville Libraries faculty and staff reporting lines.

1/3
2/3

1/2

EKSTROM LIBRARY

Dean's Assistant

Administrative Assistant 

Lead Fiscal OfficerDevelopment OfficerFacilities Coordinator

Materials Distribution
Clerk
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Coordinator

User Experience /
Assessment Librarian

Head, Web Services

Digital Technologies /
Systems Librarian Collections & Gov't

Documents Librarian

Technology Specialist

Student Engagement
Coordinator

Director, Office of
Libraries Technology

Head, Technical
Services

Head, Research 
Assistance & 

Instruction

Coordinator, Access &
User Services

Director, Archives & Special Collections Interim Director, Art
Library

Director, Kornhauser Health Sciences Library Director, Music Library

Endowed Chair for
Scholarly

Communication

Open Access 
Repository Coordinator 

Associate Dean Associate Dean

Dean

https://library.louisville.edu/org
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NORTH CAROLINA STATE UNIVERSITY LIBRARIES
Development & Friends of the Library

Development & Friends of the Library 

I 
 Director of Development, 

Major Gifts 
00061518 

EHRA 

 Vice Provost & Director of 
Libraries 

00001577 
EHRA 

I 
 

Executive Director of 
Development 

00001568 
EHRA 

I I 
 Development Officer, Friends 

of the Library 
00001585 

EHRA 

I 
University Program Associate

Journey 
00040050 

SHRA 

11/21/2017 
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PENNSYLVANIA STATE UNIVERSITY LIBRARIES
Division of Development and Alumni Relations
https://libraries.psu.edu/file/psul-organizational-chart
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https://libraries.psu.edu/file/psul-organizational-chart
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UNIVERSITY OF TEXAS AT AUSTIN LIBRARIES
UT Libraries Vice Provost’s Cabinet
https://legacy.lib.utexas.edu/d7/sites/default/files/ut-libraries-org-structure.pdf 

 Vice Provost/
Director

Deputy to the Vice Provost

 Director of Academic 
Engagement  Director of Discovery & Access

 Director of Advancement 
Director of Organizational 

Effectiveness

UT Libraries 
Vice Provost’s Cabinet
February 22, 2018

Director of Digital Strategies

 Director
 LLILAS Benson

 Executive 
Director TDL

https://legacy.lib.utexas.edu/d7/sites/default/files/ut-libraries-org-structure.pdf
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UNIVERSITY OF TEXAS AT AUSTIN LIBRARIES
UT Libraries Advancement
https://legacy.lib.utexas.edu/d7/sites/default/files/ut-libraries-org-structure.pdf

Program Coordinator 
for Advancement Work

  Communications 
Officer

Back to VP Cabinet

 Development 
Spec.

 Director of Advancement 

UT Libraries 
Advancement 
May 10, 2018

 Development 
Asst.

 Graphic 
Designer

Student 
Associates

https://legacy.lib.utexas.edu/d7/sites/default/files/ut-libraries-org-structure.pdf
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UNIVERSITY OF WASHINGTON LIBRARIES
Organizational Charts
http://lib.washington.edu/dean/orgchart/view
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







































 































http://lib.washington.edu/dean/orgchart/view
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




































http://lib.washington.edu/dean/orgchart/view
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NORTH	CAROLINA	STATE	UNIVERSITY	LIBRARIES	
	

VACANCY	ANNOUNCEMENT	
Executive	Director	of	Development,	NCSU	Libraries	

	
	

The	NCSU	Libraries	has	a	well-earned	reputation	for	creating	adventurous	library	spaces	and	innovative	services	that	delight	
today’s	students	and	researchers.	The	award-winning	James	B.	Hunt	Jr.	Library,	opened	in	2013	on	NC	State’s	Centennial	
Campus,	offers	faculty	and	students	access	to	advanced	technologies	such	as	large-scale	visualization,	simulated	
environments,	3D	imagery,	and	interactive	computing	that	are	enabling	revolutionary	ways	to	see	and	use	information.	An	
iconic	building	that	captures	NC	State’s	spirit	of	innovation	in	education	and	research,	the	Hunt	Library	is	recognized	as	one	
of	the	world’s	most	creative	learning	and	collaborative	spaces	and	a	model	for	“the	library	of	the	future”.	The	D.	H.	Hill	
Library	combines	the	best	of	tradition	and	innovation,	housing	special	collections	and	a	beautiful	gallery	alongside	vibrant,	
experiential	spaces	such	as	the	Learning	Commons,	Technology	Sandbox,	Visualization	Studio,	and	Makerspace.	If	you	are	a	
person	who	would	like	to	provide	a	new	generation	of	library	users	with	everything	they	can	imagine	and	more,	consider	
applying	for	this	position.	
	
The	NCSU	Libraries	invites	applications	and	nominations	for	the	position	of	Executive	Director	of	Development.	The	
Executive	Director	leads	the	complete	range	of	development	activities	related	to	the	NCSU	Libraries,	including	planning,	
managing,	and	implementing	an	annual	operating	plan	and	budget	designed	to	attain	the	development	goals	and	objectives	
of	the	Libraries	within	available	resources.	Preparation	and	implementation	of	a	comprehensive	major	gift	program	that	
generates	individual	and	corporate	donors	and	other	philanthropic	support	on	a	continuing	basis	to	achieve	goals	of	the	
Libraries	is	an	essential	part	of	this	responsibility.		
	
The	Executive	Director	will	propose	and	lead	strategic	initiatives	to	identify,	qualify,	prioritize,	cultivate,	solicit,	recognize,	
and	steward	donors	and	prospects,	as	well	as	collaborate	with	and	support	volunteers	and	other	leaders	in	their	related	
fundraising	efforts.		A	major	responsibility	is	to	provide	innovative	leadership,	oversight,	and	strategic	direction	to	the	
Assistant	Director	of	Development,	who	implements	the	major	gifts	program	for	the	Libraries,	to	the	Director	of	the	Friends	
of	the	Library,	who	carries	out	the	annual	fund	drive,	and	a	half-time	Fellow	assigned	to	Foundation	and	Corporate	
fundraising.		
	
The	Executive	Director	reports	to	the	Vice	Provost	and	Director	of	Libraries	with	a	dotted	line	reporting	relationship	to	the	
Associate	Vice	Chancellor	for	University	Advancement	
	
Responsibilities	also	include:	
	

! Collaborating	with	the	Director	and	other	library	administrators	to	develop	annual	fundraising	goals	and	
plans,	monitoring	progress	against	goals,	and	producing	reports	on	progress	

! Directs	all	fundraising	campaigns	and	initiatives	
! Partnering	with	library	and	university	marketing	and	communication	staff	to	ensure	that	publications	and	

websites	inform	and	motivate	the	Libraries’	constituents	
! Managing	fundraising	efforts	using	best	practices	and	with	accountability	and	transparency	
! Representing	the	NCSU	Libraries	in	its	membership	in	DORAL	

	
Key	Skills	and	Characteristics	
	
The	successful	candidate	will	be	a	seasoned	development	professional	with	significant	leadership	experience	in	a	complex	
university	or	not-for-profit	environment.	Successful	candidates	must	have	the	following	experience	and/or	capabilities:	
	

! A	proven	record	of	successful	fundraising	from	individuals,	corporations,	and	foundations	for	restricted	and	
unrestricted	gifts;	personal	involvement	in	financial	resource	development;	and	capability	to	develop	
relationships	that	will	benefit	the	college	and	the	foundation	
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! Comprehensive	knowledge	of	the	fundraising	profession	including	an	understanding	of	the	legal	instruments	
and	plans	used	to	enhance	the	benefits	for	the	donors	and	the	institution,	the	fundraising	process	from	
identification	to	stewardship,	and	models	to	engage	alumni	

! The	ability	to	work	effectively	with	the	Vice	Provost,	the	University	Development	Office,	the	Board	of	the	
Friends	of	the	Library,	and	internal	and	external	constituencies	of	the	Libraries	

! A	reputation	as	a	collaborative	team	player	and	respectful	of	the	mission,	history,	traditions,	and	goals	of	the	
NCSU	Libraries	

! A	proven	leader	at	an	executive	level	with	the	ability	to	recruit,	train,	and	motivate	colleagues,	volunteers,	
and	staff	

! A	clear	understanding	of	financial	matters,	systems,	and	processes	employed	by	a	best	practices	
institutionally	related	foundation	and	an	appreciation	of	the	growing	role	of	information	technology	in	these	
processes	

! An	appropriate	level	of	self-assuredness	and	good	judgment	with	excellent	communication	and	organizational	
skills	and	the	ability	to	prioritize	and	manage	in	a	multi-task	environment	

! Demonstrated	leadership	ability	including	team	motivation	in	a	fast-paced	environment	through	mentoring,	
goal-setting,	and	strategic	planning	

	
Required	qualifications:	
	

! Bachelor’s	degree	required,	advanced	degree	preferred	
! A	minimum	of	7	years	of	successful	fundraising	experience,	preferably	in	higher	education	or	an	

institutionally-related	foundation	
! Relevant	success	in	a	leadership	role;	significant	managerial	accomplishments	with	visionary	and	

administrative	components	
! Expert	knowledge	of	the	principles,	practices,	and	ethics	of	successful	fundraising	
! Demonstrated	success	in	securing	major	gifts	from	individuals,	foundations,	and	corporations	
! Ability	to	take	academic	priorities	and	translate	them	into	development	opportunities	
! Successful	track	record	in	promoting	fundraising	priorities	through	the	development	of	effective	working	

relationships	with	faculty,	senior	academic	leaders,	trustees,	volunteers,	donors,	and	the	central	development	
team	

! Demonstrated	interest	in	the	mission	and	objectives	of	a	university	library	
! Excellent	listening,	oral	and	written	communication,	interpersonal,	and	relationship-building	skills	
! Ability	to	multi-task	and	prioritize	to	achieve	goals	
! Computer	literacy	and	competency	with	electronic	donor	information	systems	
! Willingness	to	travel	and	work	evenings	and	weekends	as	needed	

  
The	Libraries,	the	University,	and	the	Area	
The	NCSU	Libraries	has	been	recognized	with	numerous	national	and	international	awards,	including	the	first	Association	of	
College	and	Research	Libraries	Excellence	in	Academic	Libraries	Award;	the	Stanford	Prize	for	Innovation	in	Research	
Libraries	and	the	American	Institute	of	Architects/American	Library	Association	Building	Award	for	the	Hunt	Library;	two	
John	Cotton	Dana	Library	Public	Relations	Awards;	and	Library	Journal’s	Librarian	of	the	Year,	Paraprofessional	of	the	
Year,	and	six	Movers	and	Shakers	awards.	The	library	system	consists	of	the	D.	H.	Hill	Library,	the	James	B.	Hunt	Jr.	Library,	
and	branch	libraries	for	design,	natural	resources,	and	veterinary	medicine.	With	a	staff	of	almost	300	FTE,	the	Libraries	has	
more	than	4.6	million	volumes	in	its	collection	and	has	a	total	annual	budget	of	over	$30	million.	The	Libraries	is	the	host	
site	for	NC	LIVE,	a	multi-type	library	initiative	making	digital	resources	accessible	to	North	Carolina	residents.	
	
The	NCSU	Libraries	is	a	member	of	the	Association	of	Research	Libraries,	the	Digital	Library	Federation,	the	Coalition	for	
Networked	Information,	the	Scholarly	Publishing	and	Academic	Resources	Coalition,	the	Council	for	Library	and	Information	
Resources,	and	the	Center	for	Research	Libraries.	Duke	University,	the	University	of	North	Carolina	at	Chapel	Hill,	North	
Carolina	Central	University,	and	North	Carolina	State	University	form	the	Triangle	Research	Libraries	Network	(TRLN),	with	
combined	resources	exceeding	17	million	volumes	and	collections	budgets	totaling	more	than	$40	million.	
	
North	Carolina	State	University	is	dedicated	to	excellent	teaching,	the	creation	and	application	of	knowledge,	and	
engagement	with	public	and	private	partners.	By	uniting	its	strength	in	science	and	technology	with	a	commitment	to	
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excellence	in	a	comprehensive	range	of	disciplines,	NC	State	promotes	an	integrated	approach	to	problem	solving	that	
transforms	lives	and	provides	leadership	for	social,	economic,	and	technological	development.	NC	State	offers	degrees	
through	the	Colleges	of	Agriculture	and	Life	Sciences,	Design,	Education,	Engineering,	Humanities	and	Social	Sciences,	
Management,	Natural	Resources,	Sciences,	Textiles,	and	Veterinary	Medicine.	As	the	largest	academic	institution	in	the	
state,	NC	State	enrolls	more	than	34,000	students,	offering	bachelor’s	and	master’s	degrees	in	more	than	110	fields	of	
study	and	doctoral	degrees	in	61	disciplines.	The	university	is	ranked	third	among	all	public	universities	(without	medical	
schools)	in	industry-sponsored	research	expenditures	and	has	more	than	660	active	patents.	NC	State’s	burgeoning	
Centennial	Campus	aims	to	be	the	premier	destination	for	innovative	collaboration	between	business,	research,	and	
education. 
	
North	Carolina's	Research	Triangle	of	Raleigh,	Durham,	and	Chapel	Hill	lies	between	the	mountains	of	the	Blue	Ridge	and	
the	shores	of	the	Outer	Banks.	One	of	the	nation's	premier	concentrations	of	academic,	corporate,	and	public	research,	the	
area	combines	moderate	year-round	temperatures,	rolling	hills,	championship	college	athletics,	and	a	rich	diversity	of	
cultural	events.	The	Triangle	consistently	ranks	high	on	lists	of	desirable	American	communities.	BusinessWeek	rated	
Raleigh	as	“the	best	American	city”	in	2011,	and	recent	rankings	by	Forbes	name	the	Triangle	as	the	number-one	place	for	
business	and	careers	and	as	the	number-two	spot	for	young	professionals.	
	
Salary	and	Benefits	
The	Libraries	offers	a	highly	competitive	salary	in	recognition	of	applicable	education	and	experience	for	this	position.	
Librarians	have	non-tenure	track	faculty	status	(without	levels	of	rank).	Benefits	include:		24	days	vacation,	12	days	sick	
leave;	State	of	NC	preferred	provider	medical	insurance,	and	state,	TIAA/CREF,	or	other	retirement	options.	Additional	and	
optional	dental,	life,	disability,	deferred	compensation,	and	legal	plans	are	offered.	Tuition	waiver	program	for	all	campuses	
of	The	University	of	North	Carolina	is	available.	More	benefits	information	is	available	at	
http://www.ncsu.edu/human_resources/benefits/	
		
Application	process	and	schedule	
Applications	will	be	reviewed	upon	receipt;	applications	will	be	accepted	until	finalist	candidates	are	selected.	Candidates	
are	encouraged	to	apply	as	soon	as	possible	to	receive	full	consideration.	The	nomination	committee	may	invite	candidates	
for	confidential,	pre-interview	screenings.	Appointment	requires	successful	completion	of	background	check.	This	position	
is	available	immediately;	start	date	is	negotiable.		
	
Applicants	must	apply	through	the	NC	State	University	online	employment	website	at	http://jobs.ncsu.edu/postings/41702.	
Complete	application,	attach	cover	letter	and	résumé,	and	provide	contact	information	for	four	current,	professional	
references.	For	assistance	with	this	process	contact	NCSU	Libraries	Personnel	Services	Office	(919)	515-3522. 
	

Affirmative	Action/Equal	Opportunity	Employer	
NC	State	welcomes	all	persons	without	regard	to	sexual	orientation	or	genetic	information	

Persons	with	disabilities	requiring	accommodations	in	the	application	and	interview	process	please	call	(919)	515-3148.	
	

9/14	
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NORTH CAROLINA STATE UNIVERSITY LIBRARIES
Director of Development, Major Gifts

	
	

NORTH	CAROLINA	STATE	UNIVERSITY	LIBRARIES	
	

VACANCY	ANNOUNCEMENT	
DIRECTOR	OF	DEVELOPMENT,	MAJOR	GIFTS	

	
	
	

The	NCSU	Libraries	has	a	well-earned	reputation	for	creating	adventurous	library	spaces	and	innovative	services	that	
delight	today’s	students	and	researchers.	The	award-winning	James	B.	Hunt	Jr.	Library,	opened	in	2013	on	NC	State’s	
Centennial	Campus,	offers	faculty	and	students	access	to	advanced	technologies	such	as	large-scale	visualization,	
simulated	environments,	3D	imagery,	and	interactive	computing	that	are	enabling	revolutionary	ways	to	see	and	use	
information.	An	iconic	building	that	captures	NC	State’s	spirit	of	innovation	in	education	and	research,	the	Hunt	Library	is	
recognized	as	one	of	the	world’s	most	creative	learning	and	collaborative	spaces	and	a	model	for	“the	library	of	the	
future”.	The	D.	H.	Hill	Library,	serving	the	main	campus,	combines	the	best	of	tradition	and	innovation,	housing	special	
collections	and	a	beautiful	gallery	alongside	vibrant,	experiential	spaces	such	as	the	Learning	Commons,	Technology	
Sandbox,	Visualization	Studio,	and	Makerspace.	If	you	would	like	to	work	with	a	dynamic	staff	to	provide	a	new	
generation	of	library	users	with	everything	they	can	imagine	and	more,	please	consider	applying	for	this	position.	
	
The	NCSU	Libraries	invites	applications	and	nominations	for	the	position	of	Director	of	Development,	Major	Gifts.		The	
Libraries’	development	staff	works	to	build	relationships	with	individuals,	foundations,	and	corporations	in	order	to	build	
private	support	for	the	mission	and	strategic	priorities	of	the	NCSU	Libraries.			
	
Responsibilities	
Reporting	to	the	Executive	Director	of	Development,	the	Director	of	Development,	Major	Gifts	will	work	to	establish	and	
develop	a	broad	fundraising	program	aimed	at	securing	private	support	for	the	NCSU	Libraries.	The	individual	in	this	
position	will	serve	as	a	frontline	fundraiser,	building	relationships	with	individuals	including	alumni,	faculty,	and	friends.	
The	Director	of	Development	will	manage	both	major	gift	and	discovery	portfolios,	and	will	develop	and	execute	long-	and	
short-term	strategies	to	cultivate,	solicit,	close,	and	steward	major	gifts	($25,000+)	in	support	of	the	Libraries’	mission	and	
strategic	priorities.	
	
The	Director	of	Development	will	work	closely	with	other	development	staff	in	the	Libraries	and	across	the	University	and	
will	provide	direction	for	the	Libraries’	comprehensive	fundraising	programs	in	support	of	a	University-wide	capital	
campaign.		All	functions	will	require	enthusiasm	for	the	Libraries’	mission	and	close	collaboration	with	Libraries’	and	
University	personnel.			
	
Required	qualifications:	
Bachelor’s	degree.	Relevant	professional	experience	in	fundraising	or	a	closely	related	field.	Knowledge	and	
understanding	of	the	nature	and	purpose	of	public	higher	education.	Understanding	of	the	mission	of	a	research	
university	and	ability	to	articulate	the	role	of	the	academic	library	to	an	external	audience.		Strong	interpersonal	skills;	
ability	to	communicate	with	a	wide	range	of	people;	exceptional	written	and	oral	communication	skills.	Evidence	of	
independent	initiative	and	sound	judgment.	A	valid	driver	license;	an	ability	to	travel	(locally	and	nationally);	ability	to	
work	evenings	and	weekends	on	occasion.		
	
Preferred	qualifications:			
Master’s	degree.	Knowledge	of	and	experience	with	all	aspects	of	major	gift	solicitation,	including	various	planned	giving	
opportunities;	demonstrated	success	in	professional	fundraising	and	development.	Knowledge	of	North	Carolina	and	the	
UNC	system;	demonstrated	understanding	of	the	mission	and	role	of	an	academic	research	library.	Experience	working	in	
a	University-wide	campaign.	
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NORTH CAROLINA STATE UNIVERSITY LIBRARIES
Director of Development, Major Gifts

The	Libraries,	the	University,	and	the	Area	
The	NCSU	Libraries	has	been	recognized	with	numerous	national	and	international	awards,	including	the	first	Association	
of	College	and	Research	Libraries	Excellence	in	Academic	Libraries	Award;	the	Stanford	Prize	for	Innovation	in	Research	
Libraries	and	the	American	Institute	of	Architects/American	Library	Association	Building	Award	for	the	Hunt	Library;	
two	John	Cotton	Dana	Library	Public	Relations	Awards;	and	Library	Journal’s	Librarian	of	the	Year,	Paraprofessional	of	
the	Year,	and	eight	Movers	and	Shakers	awards.	The	library	system	consists	of	the	D.	H.	Hill	Library,	the	James	B.	Hunt	Jr.	
Library,	and	branch	libraries	for	design,	natural	resources,	and	veterinary	medicine.	With	a	staff	of	almost	300	FTE,	the	
Libraries	has	more	than	4.6	million	volumes	in	its	collection	and	has	a	total	annual	budget	of	over	$30	million.	The	
Libraries	is	the	host	site	for	NC	LIVE,	a	multi-type	library	initiative	making	digital	resources	accessible	to	North	Carolina	
residents.	
	
The	NCSU	Libraries	is	a	member	of	the	Association	of	Research	Libraries,	the	Digital	Library	Federation,	the	Coalition	for	
Networked	Information,	the	Scholarly	Publishing	and	Academic	Resources	Coalition,	the	Council	for	Library	and	
Information	Resources,	and	the	Center	for	Research	Libraries.	Duke	University,	the	University	of	North	Carolina	at	Chapel	
Hill,	North	Carolina	Central	University,	and	North	Carolina	State	University	form	the	Triangle	Research	Libraries	Network	
(TRLN),	with	combined	resources	exceeding	17	million	volumes	and	collections	budgets	totaling	more	than	$40	million.	
	
North	Carolina	State	University	is	dedicated	to	excellent	teaching,	the	creation	and	application	of	knowledge,	and	
engagement	with	public	and	private	partners.	By	uniting	its	strength	in	science	and	technology	with	a	commitment	to	
excellence	in	a	comprehensive	range	of	disciplines,	NC	State	promotes	an	integrated	approach	to	problem	solving	that	
transforms	lives	and	provides	leadership	for	social,	economic,	and	technological	development.	NC	State	offers	degrees	
through	the	Colleges	of	Agriculture	and	Life	Sciences,	Design,	Education,	Engineering,	Humanities	and	Social	Sciences,	
Management,	Natural	Resources,	Sciences,	Textiles,	and	Veterinary	Medicine.	As	the	largest	academic	institution	in	the	
state,	NC	State	enrolls	more	than	34,000	students,	offering	bachelor’s	and	master’s	degrees	in	more	than	120	fields	of	
study	and	doctoral	degrees	in	67	disciplines.	The	university	is	ranked	third	among	all	public	universities	(without	medical	
schools)	in	industry-sponsored	research	expenditures	and	has	more	than	660	active	patents.	NC	State’s	burgeoning	
Centennial	Campus	aims	to	be	the	premier	destination	for	innovative	collaboration	between	business,	research,	and	
education. 
	
North	Carolina's	Research	Triangle	of	Raleigh,	Durham,	and	Chapel	Hill	lies	between	the	mountains	of	the	Blue	Ridge	and	
the	shores	of	the	Outer	Banks.	One	of	the	nation's	premier	concentrations	of	academic,	corporate,	and	public	research,	
the	area	combines	moderate	year-round	temperatures,	rolling	hills,	championship	college	athletics,	and	a	rich	diversity	of	
cultural	events.	The	Triangle	consistently	ranks	high	on	lists	of	desirable	American	communities.	Businessweek	rated	
Raleigh	as	“the	best	American	city”	in	2011,	and	recent	rankings	by	Forbes	name	the	Triangle	as	the	number-one	place	for	
business	and	careers	and	as	the	number-two	spot	for	young	professionals.	
	
Salary	and	Benefits	
The	Libraries	offers	a	highly	competitive	salary	in	recognition	of	applicable	education	and	experience	for	this	position.	
Benefits	include:		24	days	vacation,	12	days	sick	leave;	State	of	NC	preferred	provider	medical	insurance,	and	state,	
TIAA/CREF,	or	other	retirement	options.	Additional	and	optional	dental,	life,	disability,	deferred	compensation,	and	legal	
plans	are	offered.	Tuition	waiver	program	for	all	campuses	of	The	University	of	North	Carolina	is	available.	More	benefits	
information	is	available	at	http://www.ncsu.edu/human_resources/benefits/	
		
Application	process	and	schedule	
Applications	will	be	reviewed	upon	receipt;	applications	will	be	accepted	until	finalist	candidates	are	selected.	Candidates	
are	encouraged	to	apply	as	soon	as	possible	to	receive	full	consideration.	The	nomination	committee	may	invite	
candidates	for	confidential,	pre-interview	screenings.	Appointment	requires	successful	completion	of	background	check.	
This	position	is	available	immediately;	start	date	is	negotiable.		
	
Applicants	must	apply	through	the	NC	State	University	online	employment	website	at	https://jobs.ncsu.edu/.	Search	in	
the	keyword	box	by	position	number	00061518.	Complete	application,	attach	cover	letter	and	résumé,	and	provide	
contact	information	for	four	current,	professional	references.	For	assistance	with	this	process,	contact	NCSU	Libraries	
Personnel	Services	Office	(919)	515-3522.	
	

Affirmative	Action/Equal	Opportunity	Employer	
NC	State	welcomes	all	persons	without	regard	to	sexual	orientation	or	genetic	information	

Persons	with	disabilities	requiring	accommodations	in	the	application	and	interview	process	please	call	(919)	515-3148.	
	

04/2015	
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NORTH CAROLINA STATE UNIVERSITY LIBRARIES
Development Officer, Friends of the Library

	
	

NORTH	CAROLINA	STATE	UNIVERSITY	LIBRARIES	
	

VACANCY	ANNOUNCEMENT	
DEVELOPMENT	OFFICER,	FRIENDS	OF	THE	LIBRARY		

	
	
The	NCSU	Libraries	has	a	well-earned	reputation	for	creating	adventurous	library	spaces	and	innovative	services	that	
delight	today’s	students	and	researchers.	The	award-winning	James	B.	Hunt	Jr.	Library,	opened	in	2013	on	NC	State’s	
Centennial	Campus,	offers	faculty	and	students	access	to	advanced	technologies	such	as	large-scale	visualization,	
simulated	environments,	3D	imagery,	and	interactive	computing	that	are	enabling	revolutionary	ways	to	see	and	use	
information.	An	iconic	building	that	captures	NC	State’s	spirit	of	innovation	in	education	and	research,	the	Hunt	Library	is	
recognized	as	one	of	the	world’s	most	creative	learning	and	collaborative	spaces	and	a	model	for	“the	library	of	the	
future”.	The	D.	H.	Hill	Library,	serving	the	main	campus,	combines	the	best	of	tradition	and	innovation,	housing	special	
collections	and	a	beautiful	gallery	alongside	vibrant,	experiential	spaces	such	as	the	Learning	Commons,	Technology	
Sandbox,	Visualization	Studio,	and	Makerspace.		If	you	would	like	to	work	with	a	dynamic	staff	to	provide	a	new	
generation	of	library	users	with	everything	they	can	imagine	and	more,	please	consider	applying	for	this	position.	
	
The	NCSU	Libraries	invites	applications	and	nominations	for	the	position	of	Development	Officer	to	serve	as	Development	
Officer,	Friends	of	the	Library	(FOL).	The	Libraries’	development	staff	works	to	build	relationships	with	individuals,	
foundations,	and	corporations	in	order	to	build	private	support	for	the	mission	and	strategic	priorities	of	the	NCSU	
Libraries.		With	over	1600	members,	and	led	by	a	board	of	directors,	FOL	advocates	and	raises	funds	for	the	improvement	
of	the	NCSU	Libraries.		
	
Responsibilities	
Reporting	to	the	Executive	Director	of	Development,	the	Development	Officer	will	work	to	build	the	Friends	of	the	Library	
(FOL)	constituency	and	extend	the	Libraries’	outreach	and	promotional	activities.	The	Development	Officer	will	work	as	
part	of	the	Libraries’	development	team,	with	primary	responsibilities	for	administering	FOL	membership	programs,	
planning	fundraising	events,	and	managing	annual	giving	efforts,	including	membership	drives	and	end-of-year	mailings.	
The	Development	Officer	will	work	to	strengthen	outreach	to	young	alumni	and	new	prospects	in	order	to	build	the	
Libraries’	major	gift	pipeline	for	the	NC	State	University’s	capital	campaign.	The	Development	Officer	will	also,	under	the	
guidance	of	the	Executive	Director,	staff	and	manage	meetings	and	activities	for	the	FOL	Board	of	Directors.			
	
The	Development	Officer	will	manage	the	day-to-day	operations	of	the	FOL	office	and	supervise	a	University	Program	
Associate,	overseeing	gift	processing,	donor	relations,	and	stewardship.	The	Development	Officer	will	work	closely	with	
the	Director	of	Program	Planning	and	Outreach	to	leverage	public	programming	opportunities	in	order	to	build	FOL	
membership	and	the	donor	pipeline.		The	Development	Officer	will	also	work	closely	with	the	Libraries’	communications	
team	to	design	and	update	membership	and	events	brochures,	coordinate	e-communications	to	members	and	donors,	
and	promote	FOL	and	development	activities	in	Focus,	the	Libraries’	quarterly	magazine.			
	
Required	qualifications:	
Bachelors	degree.		Relevant	professional	experience	in	fundraising,	annual	giving,	donor	relations,	membership	
management	and/or	event	management.		Knowledge	and	understanding	of	the	nature	and	purpose	of	public	higher	
education.	Understanding	of	the	mission	of	a	research	university	and	ability	to	articulate	the	role	of	the	academic	library	
to	an	external	audience.	Strong	interpersonal	skills;	ability	to	communicate	with	a	wide	range	of	people;	exceptional	
written	and	oral	communication	skills.	A	valid	driver	license;	ability	to	travel;	ability	to	work	evenings	and	weekends	on	
occasion.		
	
Preferred	qualifications:			
Master’s	degree.		Demonstrated	success	in	development,	particularly	in	annual	giving	and	program	building;	experience	in	
planning	and	coordinating	constituent-focused	events;	experience	with	relevant	technologies	for	donor	and	gift	
management,	web	editing,	e-communications,	etc.		Knowledge	of	North	Carolina	and	the	UNC	system;	demonstrated	
understanding	of	the	mission	and	role	of	an	academic	research	library.	Experience	working	in	a	University-wide	campaign.	
Experience	directing	staff	and	other	resources.	
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NORTH CAROLINA STATE UNIVERSITY LIBRARIES
Development Officer, Friends of the Library

The	Libraries,	the	University,	and	the	Area	
The	NCSU	Libraries	and	its	staff	have	won	numerous	awards,	including	the	first	Association	of	College	and	Research	
Libraries’	Excellence	in	Academic	Libraries	Award,	Library	Journal’s	Librarian	of	the	Year,	Paraprofessional	of	the	Year,	
and	eight	Movers	and	Shakers	awards.	The	library	system	currently	consists	of	the	D.	H.	Hill	Library	and	branch	libraries	
for	design,	natural	resources,	textiles,	and	veterinary	medicine,	with	the	James	B.	Hunt	Jr.	Library	opening	soon.	With	a	
staff	of	260+	FTE,	the	Libraries	has	more	than	4.4	million	volumes	in	its	collection,	acquires	more	than	62,000	print	and	
electronic	serials,	and	has	a	total	annual	budget	of	over	$25	million,	with	approximately	$9.5	million	allocated	to	
collections.	The	Libraries	is	the	host	site	for	NC	LIVE,	a	multi-type	library	initiative	making	digital	resources	accessible	to	
North	Carolina	residents.	
	
The	NCSU	Libraries	is	a	member	of	the	Association	of	Research	Libraries,	the	Digital	Library	Federation,	the	Coalition	for	
Networked	Information,	the	Scholarly	Publishing	and	Academic	Resources	Coalition,	the	Council	for	Library	and	
Information	Resources,	and	the	Center	for	Research	Libraries.	Duke	University,	the	University	of	North	Carolina	at	Chapel	
Hill,	North	Carolina	Central	University,	and	North	Carolina	State	University	form	the	Triangle	Research	Libraries	Network	
(TRLN),	with	combined	resources	exceeding	17	million	volumes	and	collections	budgets	totaling	more	than	$30	million.	
	
Recognized	as	one	of	the	nation’s	leading	universities	in	science	and	technology,	with	strong	programs	in	the	humanities	
and	social	sciences,	NC	State	offers	degrees	through	the	Colleges	of	Agriculture	and	Life	Sciences,	Design,	Education,	
Engineering,	Humanities	and	Social	Sciences,	Management,	Natural	Resources,	Physical	and	Mathematical	Sciences,	
Textiles,	and	Veterinary	Medicine.	As	the	largest	academic	institution	in	the	state,	NC	State	enrolls	more	than	34,000	
students	and	offers	doctoral	degrees	in	61	fields	of	study.	The	university	is	ranked	third	among	all	public	universities	
(without	medical	schools)	in	industry-sponsored	research	expenditures	and	has	more	than	660	active	patents.	NC	State	is	
a	national	leader	in	networking	technologies	and	a	charter	member	of	the	North	Carolina	Networking	Initiative	(NCNI),	an	
Internet2	initiative	with	the	most	advanced	operational	networking	system	infrastructure	in	the	nation.	
	
North	Carolina's	Research	Triangle	of	Raleigh,	Durham,	and	Chapel	Hill	lies	between	the	mountains	of	the	Blue	Ridge	and	
the	shores	of	the	Outer	Banks	lies.	One	of	the	nation's	premier	concentrations	of	academic,	corporate,	and	public	
research,	the	area	combines	moderate	year-round	temperatures,	rolling	hills,	championship	college	athletics,	and	a	rich	
diversity	of	cultural	events.	The	Triangle	consistently	ranks	high	on	lists	of	desirable	American	communities.	Businessweek	
rated	Raleigh	as	“the	best	American	city”	in	2011,	recent	rankings	by	Forbes	name	the	Triangle	as	the	number-one	place	
for	business	and	careers	and	as	the	number-two	spot	for	young	professionals.	
	
Salary	and	Benefits	
The	Libraries	offers	a	highly	competitive	salary	in	recognition	of	applicable	education	and	experience	for	this	position.	
Benefits	include:		24	days	vacation,	12	days	sick	leave;	State	of	NC	preferred	provider	medical	insurance,	and	state,	
TIAA/CREF,	or	other	retirement	options.	Additional	and	optional	dental,	life,	disability,	deferred	compensation,	and	legal	
plans	are	offered.	Tuition	waiver	program	for	all	campuses	of	The	University	of	North	Carolina	is	available.	More	benefits	
information	is	available	at	http://www7.acs.ncsu.edu/hr/benefits/	
		
Application	process	and	schedule	
Applications	will	be	reviewed	upon	receipt;	applications	will	be	accepted	until	finalist	candidates	are	selected.	Candidates	
are	encouraged	to	apply	as	soon	as	possible	to	receive	full	consideration.	The	nomination	committee	may	invite	
candidates	for	confidential,	pre-interview	screenings.	Appointment	requires	successful	completion	of	background	check.	
This	position	is	available	immediately;	start	date	is	negotiable.		
	
Applicants	must	apply	through	the	NC	State	University	online	employment	website	at	https://jobs.ncsu.edu/.	Search	in	
the	keyword	box	by	position	number	00001585.	Complete	application,	attach	cover	letter	and	résumé,	and	provide	
contact	information	for	four	current,	professional	references.	For	assistance	with	this	process,	contact	NCSU	Libraries	
Personnel	Services	Office	(919)	515-3522.	
	
	
	

Affirmative	Action/Equal	Opportunity	Employer	
NC	State	welcomes	all	persons	without	regard	to	sexual	orientation	

Persons	with	disabilities	requiring	accommodations	in	the	application	and	interview	process	please	call	(919)	515-3148.	
	

04/2015	
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NORTHWESTERN UNIVERSITY LIBRARY
Director of Development, Libraries, Press, and University Archives

 
 

Alumni Relations and Development 
 

Position Title: Director of Development, Libraries, Press, and University Archives 
Salary Grade: EXS-12 
Posted: May 7, 2015 
Job ID: 25534 
Reports To: Executive Director, Schools and Programs  
APPLY NOW! 
 
Alumni Relations and Development at Northwestern University is dedicated to advancing the mission of Northwestern 
University as a premier research and teaching institution. Guided by the University’s strategic priorities, we nurture 
lifelong, mutually beneficial relationships with alumni, parents, friends, and organizations that result in volunteer 
engagement and philanthropic support. We seek to employ a diverse range of people who understand the importance 
of our mission and vision. When you consider a career at Northwestern University, you know that you are joining an 
institution with a deep history of academic, professional and personal excellence.   
 
Job Summary:  
The Director of Development is a senior fundraising position with management responsibilities.  The Director designs 
and implements innovative programs to identify prospective major and/or principal gift donors.  This position devises 
and executes plans for a specific region to qualify, cultivate, steward and solicit donors.  This role oversees the tracking 
and management of staff to ensure an emerging prospect pool.  The Director builds and adapts programs to a point of 
sustainability.  This individual collaborates with various teams (e.g. NULC, Reunions, Schools/Units) as well as deans 
and/or faculty and interfaces with campus leadership to develop philanthropic and fundraising strategies and prepares 
for prospect meetings and solicitations. 
 
The Director of Development (DoD) will manage the overall fundraising efforts for Northwestern's Libraries, Press, and 
University Archives.  Of critical importance, the DoD will need to partner with the dean to develop philanthropic and 
fundraising strategies and preparing them for prospect meetings and solicitation. 
 
Frequent travel is required.  
 
Specific Responsibilities: 

• Strategic Planning 
o Creates and leads a coordinated program of fundraising activities designed to increase the number and 

level of major and/or principal gifts donors. 
o Develops and executes strategies to involve campus leaders, alumni, friends, and volunteers to identify 

and cultivate new individual, corporate, institutional and/or foundation prospects. 
o Fully comprehends the unit’s overall academic programs and strategies to ensure effective strategy 

• Collaboration 
o Reviews and proposes strategic alliances, joint ventures and key collaborations with department and 

other University partners to identify opportunities to integrate University strategic plan goals. 
o Oversees and coaches team members regarding department collaborations. 

• Prospects and Gifts 
o Manages staff, provides leadership, determines and evaluates individual goals, develops and 

implements training and mentoring, and assigns and monitors coverage of primary areas of focus 
ensuring that goals and objectives are attained. 
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o Identifies and personally solicits high-profile, and/or extremely complex major gifts of $100,000+ 
prospects annually. 

o Oversees continuous research, development and up-to-date knowledge on prospects and works with 
other areas to coordinate contacts. 

o Requires travel throughout the region or country. 
• Annual Giving 

o Oversees the annual giving process for the Libraries, Press, and University Archives 
o Supervises direct appeals process 
o Develops and executes strategies for all annual giving communication; including setting goals, crafting 

messages, determining scope, etc.  
• Volunteer Management 

o Collaborates with the Library’s donor board and campaign committee 
o Plans and executes board/committee meetings, maintains up-to-date information regarding 

membership, advisory board mission and terms 
o Ensures effective stewardship of volunteer and committee members 

• Events 
o Oversees development and management of events and programs designed to expand constituent and 

participation. 
o Reviews and approves event plans and summaries ensuring that overall goals and objectives are 

attained. 
o Works directly with high-level volunteers and donors to ensure that event objectives are met. 

• Administration 
o Oversees administration of school development operations. 
o Ensures compliance with prospect management guidelines for tracking and maintenance of contact and 

progress reporting. 
o Coordinates appointments and prepares materials used by senior management, Board and volunteers 

for meetings, visits, events or phone calls made to high-profile prospects. 
o Oversees administrative support management to ensure effective team success and daily operations. 

• Budget 
o Strategically manages a department budget ensuring to minimize expenses while maximizing return.     

• Supervisory 
o Supervises 2 or more staff. 
o Provides training to staff within or outside of immediate dept or division in regard to function. 
o Leads, coaches and evaluates performance of direct reports. 

• Performs other duties as assigned. 
 
Minimum Qualifications: 

• Successful completion of a full 4-year course of study in an accredited college or university leading to a 
bachelor's or higher degree; OR appropriate combination of education and experience. 

• 8 years development, marketing, sales or the equivalent experience is required. 
• Team leadership; analytical thinking, complex problem solving and planning; global/organizational perspective; 

ability to work in fast-paced environment; comfortable with change and associated ambiguity. 
 
Working at Northwestern University: 
Northwestern offers many benefit options to employees including: competitive compensation; excellent retirement 
plans; comprehensive medical, dental and vision coverage; dependent care match; vacation, sick and holiday pay; 
professional development opportunities and tuition reimbursement. 
 
Northwestern University is an Equal Opportunity, Affirmative Action Employer of all protected classes including 
veterans and individuals with disabilities. 
 
As per Northwestern University policy, this position requires a criminal background check. Successful applicants will 
need to submit to a criminal background check prior to employment. 
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PENNSYLVANIA STATE UNIVERSITY LIBRARIES
Major Gifts Officer
https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/
major-gifts-officer

MAJOR GIFTS OFFICER
SUMMARY

THIS IS A RESTRICTED USE PROFILE. CONTACT CLASSIFICATION PRIOR TO USE.
Job Category:
Development and Alumni Relations
Job Title:
Major Gifts OAcer
Job Category De>nition:
This specialty is a support unit working in institutional advancement to support Penn State’s goals and mission. The unit
consists of various oAces working synergistically in two major functional areas, the OAce of University Development and the
Penn State Alumni Association. In concert with the colleges, campuses, and other units of the University, the Division of
Development and Alumni Relations has responsibility for advancing the University’s overall mission of teaching, research, and
outreach to alumni, parents, friends, corporations and foundations. This is done by informing alumni and other constituents
about Penn State and involving them in the life of the University through effective communications, quality programs and
services. In doing so, we strive to gain their support and encourage them to join in shaping Penn State’s future through
fundraising campaigns, enhancing honors education, enriching the student experience, fostering discovery and creativity,
sustaining a tradition of quality, and building faculty strength and capacity. The division’s mandate is to generate among key
constituencies the attitudinal, Onancial, and behavioral support needed to realize the University’s goals and objectives.
Job Title De>nition:
The Major Gifts OAcer manages the fundraising efforts for donors and prospects in their assigned college or unit including
annual receipt and commitment goals; provides professional guidance and leadership in identifying and executing strategies
that are most likely to be achieved through private philanthropy; develops annual goal setting and fundraising plans and direct
related activities in support of these goals and objectives; manages a portfolio of major gift prospects and lead the staff to
identify, cultivate and solicit donors and prospects in support of the College or Unit fundraising goals; works collaboratively
with the head of the academic unit, development, trained committee volunteers and central University Development staff to
maximize fundraising success for the University; works to engage department heads, faculty, and staff in the fundraising
enterprise. Duties are performed at various levels within the deOned title.
Working Conditions:
SpeciOc physical requirements and effort are outlined in Job Responsibilities Worksheet (list of essential job duties and
responsibilities speciOc to a particular job at the unit level) in accordance with the Americans with Disabilities Act of 1990
(ADA).
Other Requirements:
 

LEVELS

Level 1
Level 2
Level 3
Level 4
Level 5

https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/major-gifts-officer
https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/major-gifts-officer
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PENNSYLVANIA STATE UNIVERSITY LIBRARIES
Alumni Relations and Stewardship Officer
https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/
alumni-relations-and-stewardship-officer 

ALUMNI RELATIONS AND
STEWARDSHIP OFFICER
SUMMARY
Job Category:
Development and Alumni Relations
Job Title:
Alumni Relations and Stewardship ODcer
Job Category De1nition:
This specialty is a support unit working in institutional advancement to support Penn State’s goals and mission. The unit
consists of various oDces working synergistically in two major functional areas, the ODce of University Development and the
Penn State Alumni Association. In concert with the colleges, campuses, and other units of the University, the Division of
Development and Alumni Relations has responsibility for advancing the University’s overall mission of teaching, research, and
outreach to alumni, parents, friends, corporations and foundations. This is done by informing alumni and other constituents
about Penn State and involving them in the life of the University through effective communications, quality programs and
services. In doing so, we strive to gain their support and encourage them to join in shaping Penn State’s future through
fundraising campaigns, enhancing honors education, enriching the student experience, fostering discovery and creativity,
sustaining a tradition of quality, and building faculty strength and capacity. The division’s mandate is to generate among key
constituencies the attitudinal, Qnancial, and behavioral support needed to realize the University’s goals and objectives.
Job Title De1nition:
The Alumni Relations and Stewardship ODcer works closely with the Development ODce within an assigned college or
campus and is responsible for the oversight and management of the alumni relations and/or stewardship program for that
assigned college or unit; provides oversight and management for marketing and communications efforts and special events
and programming related to alumni relations and/or stewardship program; identiQes, recruits and manages alumni volunteers
to serve on Boards and Committees; provides professional guidance and leadership to volunteers and other advancement
staff in order to develop and execute strategies and programs to deliver high quality alumni relations programming; works
collaboratively with the head of the academic unit, development, trained committee volunteers, the Alumni Association and/or
central University Development staff to maximize stewardship and alumni relations success for the University; works to
engage department heads, faculty, staff, and volunteers in alumni relations and stewardship activities. Duties are performed
at the various levels within the deQned category.
Working Conditions:
SpeciQc physical requirements and effort are outlined in Job Responsibilities Worksheet (list of essential job duties and
responsibilities speciQc to a particular job at the unit level) in accordance with the Americans with Disabilities Act of 1990
(ADA).
Other Requirements:
 

LEVELS

Level 1
Level 2
Level 3
Level 4
Level 5

https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/alumni-relations-and-stewardship-officer
https://hr.psu.edu/recruitment-and-compensation/job-profiles/development-alumni-relations/alumni-relations-and-stewardship-officer
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SIMON FRASER UNIVERSITY LIBRARY
Director, Advancement, Library, grade 13

HUMAN RESOURCES 
SIMON FRASER UNIVERSITY 

ADMINISTRATIVE & PROFESSIONAL 
JOB DESCRIPTION 

 
 
A. IDENTIFICATION                             Position Number:  109413 

 Position Title: Director, Advancement, Library, grade 13 

 Department: University Advancement 

 Position Reports To (Title): Executive Director, Advancement 

 Date:   September 22, 2014 
 
B. POSITION SUMMARY 
 
 Briefly describe the primary function and purpose of the position in one or two sentences. 
 

The incumbent leads a Faculty or departmental team comprised of professional and academic staff in 
the development and implementation of strategies that facilitate and generate maximum support for a 
Faculty and/or the University. The incumbent is responsible for managing relationships with donor 
prospects determined to have the ability to make major gifts at the $100K or higher level and also 
manages a portfolio of major individual, corporate and foundation donors by developing and 
implementing strategies for securing financial support from existing and new donor prospects including 
identifying, qualifying, cultivating, soliciting, and stewarding these relationships.   

 
C. DUTIES AND RESPONSIBILITIES 
 
 Starting with those you consider the most important, list and describe the main duties and responsibilities of the position. 

For each item start with an action verb and briefly describe WHAT is done, HOW it is done and WHY it is done. 
 
 Indicate in the right hand column the percentage of time spent on each particular task. 

 
Description % of 

Time 
 
Provides leadership to a Faculty or departmental team comprised of professional and 
academic staff in the development and implementation of strategies that facilitate and 
generate maximum support for a Faculty and/or the University. 
 
Manages relationships and devises appropriate strategies in consultation with the 
supervisor and Dean to bring current and prospective donors to solicitation and 
closure that are determined to have the ability to make major gifts at the $100K or 
higher level to the Faculty and/or the University. 
 
Develops, manages and nurtures a pool of approximately 100 - 150 active individual gift 
prospects including alumni and community leaders, foundations, and corporations capable of 
donating annual gifts of $10K or greater and major gifts of $100K or greater through the donor 
cycle of qualifying, cultivating, soliciting, and stewarding gifts for the University. 
 
Manages major corporate sponsorship relationships and devises appropriate strategies in 
consultation with the supervisor to bring these relationships to solicitation and closure that are 
determined to have the ability to sponsor the University at the $20K plus level annually. 
 
Manages fundraising goals of new and upgraded commitments (approximately $1.5M - $2M 
annually) with a range of prospects. 
 
Tracks and monitors the progress of solicitations and prepares reports. 
 
Attends and contributes to strategy and development meetings, staff meetings and target 
meetings. 
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Administrative/Professional Position #109413 Page 
 

2 

D.        DECISION MAKING 
i) Give some typical examples of the most important decisions the incumbent is expected to make in carrying out 
the duties and responsibilities of the position.  To what extent can the incumbent rely on established policies or 
advice from others in making these decisions? 
 
Develops and recommends strategic and management plans, including priorities and budget requirements.  
Determines staff and volunteer requirements for Faculty or departmental level fundraising events and activities 
and hires, directs, trains, and evaluates staff and volunteer performance. 
 
ii) Give some examples of the types of decisions the incumbent would refer to his/her supervisor. 
 
Final approval for fundraising strategies, budgets, goals, policies, and recommendations for new programs. 
Serious staff performance issues and recommendations for termination of employment. 

 
E. SUPERVISION EXERCISED 
 Indicate the number of continuing employees for whom the position is responsible. 
 
 Number of continuing employees reporting directly to the position: 1 or more 
 Total number of continuing employees for whom the position has direct responsibility: 1 or more 
 

Note:  Normally hires, trains and supervises continuing and temporary support and administrative staff and 
volunteers. 

 
F. SUPERVISION RECEIVED 
 Describe the extent to which the supervisor determines the day to day work load of the position and assists in the 

completion of duties.  Explain the nature of guidance received and how often work is checked or reviewed. 
 
 Works under broad administrative supervision. 
 
G. UNUSUAL WORKING CONDITIONS 
 
 Requires some early morning, evening and week-end work. 
 
H. ENTRANCE QUALIFICATIONS 
 
 What combination of experience, training and/or formal education do you believe is the minimum required to 

perform the duties of this position? 
 
 Undergraduate degree in a relevant discipline and six years of related fundraising experience or an equivalent 

combination of education, training and experience. 
 
 Excellent interpersonal, communication (oral and written), and relationship management skills. 

Proficient in the use of word, database, spreadsheet, and presentation applications and prospect management 
systems. 
Excellent supervisory skills. 
Excellent research, solicitation, and cultivation skills. 
Excellent organizational, problem-solving, and analytical reasoning skills. 
Excellent human resource management and teamwork skills. 
Excellent strategic planning skill. 

 
I. ORGANIZATIONAL RELATIONSHIPS 
 
 Indicate in the appropriate blocks the title of the position to which this position reports and the titles of positions 

reporting directly to it.  If more detail is required, add additional blocks. 
 
 
 
 
 
 

Executive Director, Advancement 

Director, Advancement, grade 13 
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Director of Development and Major Giving
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Director of Development and Major Giving
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
VCU Libraries Development Coordinator
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Director of Annual Giving and Donor Relations
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LOUISIANA STATE UNIVERSITY LIBRARIES
LSU Libraries Strategic Plan 2017–2022 | From the Dean

It is impossible to imagine a great 
university without a great library to 
support it. 

I am proud to present The Next LSU 
Libraries: Strategic Plan, 2017 to 
2022, our collective vision as to what 
a great research library should be 
and do. You are sure to find that this 
vision describes a decidedly different 
Libraries: the repository of days 
gone by now replaced by a dynamic, 
catalytic organization that leverages 
expert staff and technologies to 
expand its impact on teaching and 
research in ways that simply weren’t 
possible before. 

We have grouped this vision into six 
strategic goals: collections, learning, 
diversity, facilities, service excellence, 
and philanthropy. Each goal is 
accompanied by a list of strategies 
that we will pursue, together with the 
expected outcomes for each. 

These goals and their attendant 
strategies are ambitious, even 
aspirational, but given the 
commitment of our staff and the 
support of our campus, every one is 
attainable. It is impossible to overstate 

the sense of urgency we bring to 
these tasks: nearly every page of 
LSU’s Strategic Plan 2025 contains 
initiatives that require exceptional 
library collections, services, and 
facilities, and we are aware that 
some of these currently exist only in 
embryonic form. Make no mistake 
though: the thought of meeting 
such challenges is energizing, not 
daunting: there has never been a 
better time to do the work of a 21st 
century research library. 

A great library is always the result 
of a culture of shared stewardship: 
smart, hard working people 
throughout the university and 
beyond, passing their love for the 
library on to the next generation. We 
hope that in reading The Next LSU 
Libraries, you’ll come to see yourself 
in the brilliant future it describes. Our 
philanthropic goals, outlined in some 
detail at the end of this document, 
are only one point of entry. At LSU, 
the sanctity of the scholarly record 
and our collective responsibility to 
learn and contribute to it will require 
all of our best efforts. 

Sincerely,

Stanley Wilder

 

From the Dean
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LOUISIANA STATE UNIVERSITY LIBRARIES
LSU Libraries Strategic Plan 2017–2022 | Strategic Goal 6: Philanthropy

Strategic Goal 6: Philanthropy

The LSU Libraries has a proud history of support from those who have benefited from its services 
and wished to pass that experience forward to future generations. It is due to decades of such 
support that LSU Libraries Special Collections now ranks among the world’s most important 
repositories of natural history, Southern historical, and cultural material. Key to these efforts has 
been the Friends of the LSU Libraries group, which has contributed more than $2.5 million over 
the 40 years of their existence. These important accomplishments happened in the absence of 
staffing or systematic organizational support for fundraising.  All that has now changed decisively, 
resulting in strong prospects for unprecedented donor support. 
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LOUISIANA STATE UNIVERSITY LIBRARIES
LSU Libraries Strategic Plan 2017–2022 | Strategic Goal 6: Philanthropy

PHILANTHROPY: EXPECTED OUTCOMES BY 2022

PHILANTHROPY: STRATEGIES

  y Pursue major gifts in support of 3 main giving tracks at the Libraries: 
1. Digital Scholarship Initiative 2. Libraries facilities and 3. Libraries 
programming;

  y Launch annual giving campaign to support Libraries Excellence Fund;

  y Continue to engage Dean’s Advisory Council and nurture its culture of 
philanthropy;

  y Host annual fundraiser in celebration of Libraries collections and 
programming;

  y Continue positive momentum created by revitalization of Friends of 
the Libraries by hosting FOLL board meetings, quarterly socials, annual 
Lecture Series and other opportunities for engagement;

  y Pursue grants from national foundations and federal funding agencies 
in support of educational programming and the digital scholarship 
initiative;

  y Launch major gifts campaign in support of the Global Information 
Commons.

  y Successfully connect LSU donors with at least 10 inspiring naming 
opportunities in the Global Information Commons on the major gifts 
level;

  y Double number of donors to Libraries Excellence Fund;

  y Increase Libraries philanthropy by 25%;

  y Increase Friends of the Libraries membership by 25%;

  y With grant support and partnership with Department of History, host 
Summer Seminar for school teachers in Special Collections in 2019, 
2020 and 2021;

  y Increase grant application submission rate by 10%;

  y Grow Libraries development portfolio to include at least 25-50 qualified 
major gift prospects.

2025: LSU  will be a 

global leader in the 

creation, cultivation, 

and promotion of 

the arts, humanities, 

and of Louisiana’s 

extraordinary 

cultural heritage.

13
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Director of Development and Major Gifts goals

 
Talent at VCU 
Director of Development and Major Gifts VCUL 

Set up donor plans, visit donors, solicit gifts 
Due Date: 6/30/2018 
Weight: 50% 
Description: Accomplish donor solicitation metrics as outlined in annual operating plan. 

Start Date: 12/1/2017 
Alignment: 
Quest Theme II: Attain distinction as a fully integrated urban, ... 
Advance research and educational enterprise at VCU ... 
Set up donor plans, visit donors, solicit gifts 
Tasks 
Description: Set up plans for 10 major gifts for FY18. 
Progress: 100 
Weight: 25 % 
Due Date: 
6/30/2018 
Description: Make 100 significant contacts with prospects and donors. 
Progress: 79 
Weight: 25 % 
Due Date: 
6/30/2018 

Fund key projects In VCU Libraries 
Due Date: 6/30/2018 
Weight: 20% 
Description: Raise $800,000 in a combination of gifts to meet the needs of VCU Libraries 

Start Date: 12/1/2017 
Alignment: Quest Theme II: Attain distinction as a fully integrated urban, ... 
Advance research and educational enterprise at VCU ... 
Fund key projects in VCU Libraries 
Tasks 
Description: Solicitation of appraised in-kind materials as fits with the needs of VCU Libraries 
Collections. 
Progress: 0 
Weight: 25 % 
Due Date: 
6/30/2018 
Description: Secure funds for construction of interfaith meditation space. 

Grow alumni and community support of VCU Libraries 
Due Date: 6/30/2018 
Weight: 20% 
Description: Increase participation and giving at major gifts levels from alumni and friends of VCU. 
Start Date: 12/1/2017 
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Director of Development Annual Faculty Planning and Assessment Report

.. _ 

Annual Faculty Planning and Assessment Report 

Name:  
Plan Dale: Proposed FY :?018 
Self-Asse.�smen1 Date: 

A) Statement of Responsibilities
Annual gi\•ing 11nd donor rel111ions 

B) Annual Work Plan, Report and �ment
Job Responsibilities: 95% of tJme 

Plan/Goal J: • Increase the number of personal visits, with 25 significant contacts und 12 face to face
contacts. Out or these contacts, make IO solicitations, closing 7 gifts. Raise $50,000, 
including proceeds from the Friends of the Library Book.we. Increase participation 
nues for faculty/staff/retiree campaign, develop Slaff FOL levels. Hold foe/staff 
thank you event Continue cultivation of RPI/MCV reunion groups. Increase 
phonathon participation, continue CLUAC lhankalhon. Develop Inside the Library 
mini-leclure series. Send out binhday cards to significunt donors once a monlh. Take 
the lead on stcwani.�hip initiatives and donor recognition project�. 

S1!/f•Aue.vsme11t: 

Plarr/Goal 2: 
• Continue raising Board panicipation while working on s1rategies lo minimize staff time

spent on Board activities. FOL Board: 4 meetings a year, with committee meetings 
as needed. Cabell Associates: I meeting a year. Schedule and prepare volunteers for 
donor calls with key staff members as appropriate. Supports the volunteer 
recruitment process for board recruitment. special even1s W1<l other initiative.-; of the 
VCU Libraries. lnstilute FOL Board thankathon. Achieve 100% FOL Board giving. 
Hold FOL Board n:trcal. Encoura8e more participa1ion from Cabell Associates, in 
both evcn1s auendance and giving. 

Report: 
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UNIVERSITY OF KENTUCKY LIBRARIES
National Advisory Board Constitution
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UNIVERSITY OF KENTUCKY LIBRARIES 
 

NATIONAL ADVISORY BOARD 
 

CONSTITUTION  
 
 
 

ARTICLE I 
 

Name 
 
The name of this organization is the University of Kentucky Libraries National Advisory Board. 
 
 

ARTICLE II 
 

Purpose 
 

The University of Kentucky Libraries National Advisory Board serves as an external advisory 
body to the Dean of Libraries.  Members of the Advisory Board have attained prominence in their 
respective careers and are chosen for their value in providing sound counsel to the Dean.  
Membership includes alumni.  The Advisory Board also welcomes non-alumni members, with an 
active interest in the University of Kentucky Libraries (UK Libraries). 
  
The purpose of the Advisory Board is to: (a) promote the best interest and welfare of UK 
Libraries; (b) acquaint fully all alumni and friends with the progress and needs of UK Libraries; 
(c) develop closer bonds of fellowship among alumni and friends; (d) provide opportunities for 
alumni and friends of UK Libraries to network; and (e) exchange information about academic 
activities and interests. 
 
The primary responsibilities of members of the University of Kentucky Libraries National 
Advisory Board are as follows: 
 

A. Recognize distinguished friends of UK Libraries for their contribution to the community, 
to the Commonwealth of Kentucky, to the nation, and to the world, including the 
selection of the Library Award for Intellectual Achievement.   

B. Increase private philanthropic support by assisting in major gift fundraising efforts by 
identifying potential major gift donors and assisting with the recognition of major donors 
to UK Libraries.   

C. Assist UK Libraries in its mission by making philanthropic gifts commensurate with their 
capability. 

D. Increase awareness of UK Libraries throughout the commonwealth, the nation, and the 
world. 

E. Advise UK Libraries on matters relating to fundraising, service to the community, and 
external relations. 
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UNIVERSITY OF KENTUCKY LIBRARIES
National Advisory Board Constitution

 

2 
 

 
ARTICLE III 

 
Governing Body 

 
A. Advisory Board  

 
The Dean of Libraries shall identify eligible individuals to serve as members of the 
Advisory Board to plan, direct, and carry out the purposes of the organization. 

 
B. Standards for Selection  

 
1. Board membership should: (a) represent a broad selection of alumni and friends; (b) 

include professions which play a role in the economy of Kentucky and the nation; 
and (c) include wide representation of academic disciplines and interests. 
Membership should also represent cultural, ethnic, gender, and age diversity. 
 

2. Candidates should bring to the Advisory Board a combination of   commitment and 
personal influence, special skills, contacts, and the willingness to work for the 
promotion of UK Libraries. 

 
 

ARTICLE IV 
 

Amendments 
 
The Constitution and the Bylaws can be amended at any semi-annual meeting of the organization 
or electronically by email between those meetings with a simple majority of the members voting 
in favor of the amendments with these provisions:  
 

The notice of the amendment must be circulated at least fifteen days prior to the meeting 
or the email vote.   
 
Proposed amendments circulated prior to semi-annual meetings will be voted on only by 
those members present at the meeting with no votes by email. 
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UNIVERSITY OF KENTUCKY LIBRARIES
National Advisory Board Bylaws
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UNIVERSITY OF KENTUCKY LIBRARIES 

 
NATIONAL ADVISORY BOARD 

 
BYLAWS 

 
 
 

ARTICLE I 
 

Members 
 
A. Advisory Board Members 
 

Candidates for membership must be interested in the University of Kentucky Libraries (UK 
Libraries).  Candidates need not be an alumnus of the University.  Every effort will be made 
to ensure representation of all segments of society.  Each Advisory Board member shall have 
full and equal voting rights. 

 
B. Number and Term 

 
The number of members of the Advisory Board shall be set by the Advisory Board and the 
Dean, achieving and maintaining a membership of at least 30 members.  Individuals serving 
on the Advisory Board shall normally serve a term of four years at the end of which time 
their service may be extended for an additional four-year term.  Individuals serving on the 
Advisory Board at the time of the adoption of these amended and restated Bylaws shall be 
considered in their first term, with an option to renew their service for an additional term. 

 
C. Emeriti Members 

 
Following completion of two full terms in service on the UK Libraries National Advisory 
Board, members deemed by the Advisory Board and the Dean of Libraries as having made a 
significant impact during their tenure may qualify for emeriti status.  These members will be 
encouraged to attend future meetings of the Advisory Board and will receive all mailings and 
materials sent to other Board members.  They will not be voting members. 

 
 

ARTICLE II 
 

Officers and Their Election 
 
A. The officers of the Advisory Board shall be a President, a Vice President, and an Executive 

Secretary.  The Director of Philanthropy for UK Libraries shall serve as Executive Secretary.   
 
B. The term of office of the President and Vice President shall be for two years.  Terms for any 

other offices including committee chairs shall be for one year and will be chosen by the 
officers of the Advisory Board.  Terms shall begin on the date of election and shall continue 
until a successor is selected. 
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UNIVERSITY OF KENTUCKY LIBRARIES
National Advisory Board Bylaws
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C. The Advisory Board shall elect from among its membership by a simple majority vote a 

President and Vice President.  The Vice President succeeds the President when the 
President’s term ends.   

 
D. In the event of the death, resignation, or removal of the President or Vice President, the 

Advisory Board shall elect another person to fill the   unexpired term. 
 
E. The duties of officers shall be those customary to each office. 
 
 

ARTICLE III 
 

Meetings 
 

There shall be two meetings per year of the Advisory Board.  The times and places for said 
meetings shall be set by the Advisory Board and/or the Dean of Libraries. 
 
 

ARTICLE IV 
 

Attendance 
 
A. Advisory Board members are expected to attend at least one regular Advisory Board meeting 

per year.  Any member not complying with this provision of the Bylaws or by not attending 
two consecutive Advisory Board meetings will be interviewed by the Dean and/or President 
to determine the member’s continued interest and ability to serve. 
 

B. In the event the President and Vice President of the Advisory Board cannot  
attend a regularly scheduled Board meeting, the person designated as his or her substitute by 
the President and the Dean shall preside at the meeting with full voting rights. 

 
 

 
ARTICLE V 

 
Fiscal Year and Support 

 
A. The fiscal year of the organization shall be the academic fiscal year of the University of 

Kentucky, July 1 to June 30. 
 
B. UK Libraries will provide financial support to cover correspondence,      reports, and other 

materials, conference meeting rooms, refreshments, and programming during Board 
meetings. 
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ARTICLE VI 
 

Committees 
 
Each member is encouraged to select and commit to no less than one of the following committees 
for involvement: 

 
A.  Nominating and Membership Committee:  Recruits, nominates, and advises new members.  

The Nominating and Membership Committee shall be responsible for the Advisory Board 
achieving and maintaining a membership of at least 30 members.  The committee shall 
consist of the President, Vice President, Dean, and two at-large members selected by the 
President and the Dean.  The Director of Development shall serve as a non-voting member of 
the committee. 
 

B. Development Committee: Assists the Dean of Libraries and Director of Development in the 
formulation of major gift fundraising efforts by facilitating, increasing, and securing private 
support for UK Libraries through annual giving and planned gifts in order to assist UK 
Libraries and the University of Kentucky to fulfill their mission of teaching, research, service, 
and healthcare.  The committee shall consist of the President, Director of Development, and 
at least three at-large members to be determined by the President and Dean with advice from 
the entire Board. 
 

C. Stewardship Committee: Ensures the recognition of donors to UK Libraries and assists UK 
Libraries’ advancement staff with stewardship initiatives.  The committee shall consist of the 
President, Director of Development, and at least three at-large members to be determined by 
the President and Dean with advice from the entire Board. 

 
D. Executive Committee: Maintains communication between full Board meetings with each 

other and as needed with all members of the Board and conducts such business as is 
necessary.  Its members shall be the President, Vice President, the Dean, the Executive 
Secretary, and two at-large members to be chosen by the Advisory Board. 

 
 
Drafted 3.30.10 
Revised 4.20.10 
Revised 7.24.2014  
Revised 7.28.2014 
Revised 8.1.2014 
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OKLAHOMA STATE UNIVERSITY LIBRARY
Friends of the OSU Library
https://library.okstate.edu/friends/about 

https://library.okstate.edu/friends/about
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Libraries Development Board - Commitment to Penn State’s World Class Library

 

  The Pennsylvania State University | April 2016 

Libraries Development Board – Commitment to Penn 
State’s World Class Library 

 

 
At the center of a great university, there must stand a great library. The Penn State 
University Libraries mission is to inspire intellectual discovery and learning, offer robust 
information resources and academic collaborations in teaching and research, and connect 
the Penn State community and residents of Pennsylvania to the world of knowledge and 
new ideas. Nurturing a great library takes the efforts of committed and capable 
volunteers. Penn State is no exception, and has established the Libraries Development 
Board for volunteer members to help support Penn State’s Libraries. Libraries 
Development Board membership brings with it the commitment to be actively involved, 
including attending board meetings, leveraging member skills and interests to support 
development and recruitment activities, and making a meaningful personal financial 
commitment. 
 
 
Commitment of Libraries Development Board Members 
 
Development support can take many forms, and no single list of activities captures how 
every board member will assist the Libraries. In consultation with the dean, board chair, 
and development director, board members will provide needed support that complements 
their individual skills and interests, such as: 
 
 Assisting development officers as they cultivate and solicit major-gift prospects; 
 Sharing their experience and expertise to support the fundraising mission of the 

Libraries (in marketing, communications, financial planning, stewardships, etc.); 
 Encouraging alumni to become more deeply involved with the Libraries; 
 Serving as ambassadors for the University Libraries during functions and in dealings 

with alumni and friends; 
 Participating in board activities beyond the annual meetings, such as task forces and 

member-sponsored events; 
 Hosting events, planned in concert with Libraries development staff, to further the 

“friendraising” and fundraising missions of the Libraries; 
 Mentoring new board members as they begin their involvement with the Libraries. 
 
The dean and board chair understand that Library Development Board membership is 
voluntary and that most members have other full-time responsibilities away from the 
Libraries; thus, most members will not participate in all of these activities, but will be 
asked to find ways to help that are consistent with the Libraries’ needs and their own 
individual interests and availability.  
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              The Pennsylvania State University | April 2016 

In each case and collectively, the board will work in concert with the dean and 
development director to propel the University Libraries to higher levels. By acting in 
concert with the libraries’ staff and by appropriately employing the skills of each 
member, great things can, and will, be accomplished. 
 
 
Membership 
 
Board members will be friends-at-large and/or Penn State alumni who have a 
commitment to and a potential for supporting the Libraries, understanding that a great 
university cannot exist without a great library and that private giving is an important 
component in funding Library programs and collections.  Members typically commit to 
pledging $100,000 or more towards a major gift to the Libraries during their initial term 
and may make additional commitments in subsequent years. 
 
Members of the board will be appointed by the Dean of University Libraries and 
Scholarly Communications, in consultation with the Director of Development and the 
Board Executive Committee (see below).  On behalf of the dean, Library Development 
Board meetings and activities will be coordinated and staffed by the director of 
development. 
 
 
Term of Appointment 
 
The term of appointment is normally three years. A board member may be asked to serve 
additional terms, with the mutual agreement of the member, Executive Committee, 
director of development, and dean. 
 
Roles and Responsibilities  
 
The Executive Committee is a standing committee to provide leadership for the board.  It 
will be compiled of the board chair, vice chair, the dean, the director of development, 
libraries faculty liaison, the past chair, and one at-large member.  The volunteer 
leadership will be appointed by the dean, in consultation with the director of development 
and Executive Committee. This committee will meet at least quarterly.  
 
Chair and Vice Chair will serve as chief volunteer spokesperson for the goals, themes, 
objectives of the libraries, assist with cultivation and solicitation of prospective donors.  
The chair will represent the libraries through attendance and participation at semiannual 
campaign executive committee meetings.  The vice chair will assume the responsibilities 
of the chair, should the chair be unavailable. 
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              The Pennsylvania State University | April 2016 

Emeritus Board Members who have served for six years or more but are no longer active 
board members and who are considered allies and friends of the University Libraries may 
be designated as Emeritus status by the board’s Executive Committee. As friends and 
allies of the Libraries, emeriti function as advocates for Library programs without the 
responsibilities required of active board members.  
 
Committees and Task Forces 
 
The Executive Committee is the primary standing committee of the board.  Additional 
committees, such as Stewardship, Events, and Membership may also be created at the 
discretion of the dean, and participation is expected by existing board members but other 
supporters, depending on their interest, may also be asked to join. These committee 
members will select a committee chair, and members may be asked to meet outside of 
regular board meetings as necessary.  Committees will be asked to provide progress 
updates at Library Development Board meetings.  Ad hoc task forces with specific short-
term tasks may be created by the dean, in consultation with appropriate committee 
chair(s), and may include participation by staff members, board members and/or outside 
resources. 

 
Meetings 
 
Typically, there will be two meetings a year, in the fall and spring, supplemented by 
conference calls and email updates.  There may be special events scheduled as part of the 
program activities of the board, such as the annual donor reception. 
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Library Associates
https://library.syr.edu/give/la.php 

https://library.syr.edu/give/la.php
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Friends of the VCU Libraries Board Bylaws
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Friends of the VCU Libraries Board Bylaws
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
Friends of the VCU Libraries Board Standing Committees 2017–2018
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Friends of the VCU Libraries Board Standing Committees 2017–2018
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UNIVERSITY OF WASHINGTON LIBRARIES
Friends of the Libraries
http://www.lib.washington.edu/support/friends 

http://www.lib.washington.edu/support/friends
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UNIVERSITY OF COLORADO BOULDER LIBRARIES
Gifts Policy
https://www.colorado.edu/libraries/about/policies/gifts-policy 

https://www.colorado.edu/libraries/about/policies/gifts-policy
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Gifts Policy
https://www.colorado.edu/libraries/about/policies/gifts-policy 

https://www.colorado.edu/libraries/about/policies/gifts-policy
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IOWA STATE UNIVERSITY LIBRARY
Donating Materials
http://www.lib.iastate.edu/about-library/contact/giving/donating-materials 

http://www.lib.iastate.edu/about-library/contact/giving/donating-materials
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UNIVERSITY OF KENTUCKY 
Office of Development 

Sturgill Development Building 
Lexington, Kentucky 40506-0015 

Phone:  (859) 257-3911 
Fax:  (859)323-1015 

 
DEED OF GIFT IN-KIND            UK Federal Tax ID # 61-6001218W 
 
Date Received: __________     Donor’s Name: _________________________________ 
 
Company Name: _________________________________________________________ 
 
Address: ____________________________________________________________________________ 
 
Received by: ____________________________________________________________ 
                     Name                                                                College/Department/Program 
 
The University of Kentucky must maintain records of all in-kind donations.  Please place 
a value on your donation and return this form to the University.  If your gift is valued at 
$5,000.00 or above, this form must be accompanied by an appraisal of the described item. 
Please be sure to retain a copy for your own purposes. 
 
The University of Kentucky did not provide any goods or services to you in consideration 
for your contribution. 
 

DESCRIPTION OF DONATED GIFT 
 
Books, journals, and other materials. 
 
 
 
 
 
 
I place a dollar value on this gift of $__________________________________________ 
 
I hereby donate to the University of Kentucky, as an outright, unconditional, unrestricted 
and irrevocable gift, all of my right, title and interest including but not limited to 
copyright, trademark and associated rights, in and to the items described above, which 
items I presently own and have clear title to.  In doing so, I understand and agree that the 
University of Kentucky shall hereafter have full power and authority to manage, display, 
conserve, dispose of, and otherwise deal with such items in whatever manner it shall, in 
its sole and absolute discretion, see fit. 
 
Signature of Donor: ______________________________________ Date: ____________ 

  

 

 

       UK Libraries SCRC 

 

  

0.01 
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SIMON FRASER UNIVERSITY LIBRARY
Gift Policy and Guidelines
https://www.lib.sfu.ca/about/overview/collections/gifts 

https://www.lib.sfu.ca/about/overview/collections/gifts
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SIMON FRASER UNIVERSITY LIBRARY
Gift Policy and Guidelines
https://www.lib.sfu.ca/about/overview/collections/gifts 

https://www.lib.sfu.ca/about/overview/collections/gifts
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UNIVERSITY OF WASHINGTON LIBRARIES
Gifts Program
http://www.lib.washington.edu/gifts 

http://www.lib.washington.edu/gifts
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IOWA STATE UNIVERSITY FOUNDATION
Forever True for Iowa State | University Library
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Forever True for Iowa State | University Library



136   Representative Documents:  Capital Campaigns

IOWA STATE UNIVERSITY FOUNDATION
Forever True for Iowa State | University Library
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IOWA STATE UNIVERSITY FOUNDATION
Forever True for Iowa State | University Library
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140   Representative Documents:  Capital Campaigns

IOWA STATE UNIVERSITY FOUNDATION
Forever True for Iowa State | University Library
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IOWA STATE UNIVERSITY FOUNDATION
Forever True for Iowa State | University Library
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JOHNS HOPKINS UNIVERSITY LIBRARIES
Rising: The Sheridan Libraries and University Museums
https://rising.jhu.edu/librariesmuseums

https://rising.jhu.edu/librariesmuseums
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JOHNS HOPKINS UNIVERSITY LIBRARIES
Rising: The Sheridan Libraries and University Museums
https://rising.jhu.edu/librariesmuseums

https://rising.jhu.edu/librariesmuseums
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UNIVERSITY OF NEW MEXICO FOUNDATION, INC.
Changing Worlds 2020: The Campaign for UNM
https://www.unmfund.org/whose-world-will-you-change 

https://www.unmfund.org/whose-world-will-you-change
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UNIVERSITY OF NEW MEXICO FOUNDATION, INC.
College of University Libraries and Learning Sciences
https://www.unmfund.org/fund-category/university-libraries/

https://www.unmfund.org/fund-category/university-libraries/
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UNIVERSITY OF NEW MEXICO FOUNDATION, INC.
College of University Libraries and Learning Sciences
https://www.unmfund.org/fund-category/university-libraries/

https://www.unmfund.org/fund-category/university-libraries/
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NORTH CAROLINA STATE UNIVERSITY
The Campaign for NC State | NCSU Libraries
https://campaign.ncsu.edu/where-to-give/libraries/

https://campaign.ncsu.edu/where-to-give/libraries/
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NORTH CAROLINA STATE UNIVERSITY
The Campaign for NC State | NCSU Libraries
https://campaign.ncsu.edu/where-to-give/libraries/

https://campaign.ncsu.edu/where-to-give/libraries/
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NORTH CAROLINA STATE UNIVERSITY
The Campaign for NC State | NCSU Libraries
https://campaign.ncsu.edu/where-to-give/libraries/

https://campaign.ncsu.edu/where-to-give/libraries/
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PENNSYLVANIA STATE UNIVERSITY DEVELOPMENT
Greater Penn State for 21st Century Excellence

A Penn State education prepares students to be future leaders and problem solvers in an increasingly 

complex world—and the Penn State Libraries is proud to serve at the heart of that mission. Our thirty-

seven libraries offer nearly five million resources—print volumes, periodicals, online services, films, maps, 

and archival materials—in support of the University’s academic excellence, cutting-edge research, and 

superior public service. As students’ needs have 

evolved, both in their current studies and future 

goals, we have evolved as well, integrating cut-

ting-edge technology alongside our tradition-

al collections. Through the Greater Penn State 

campaign, alumni and friends can partner with 

us in preserving our materials, encouraging our 

students, advancing our capacities, and ensuring 

Penn State remains a premier educational destina-

tion for generations to come. 
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PENNSYLVANIA STATE UNIVERSITY DEVELOPMENT
Greater Penn State for 21st Century Excellence

Our Campaign Priorities

IMPACTING THE WORLD AT THE 

PENN STATE LIBRARIES

Early Career Librarianships: Early Career Librar-

ianships offer promising junior faculty librarians 

the capacity to advance a program, invest in new 

equipment, and engage in travel that elevates our 

libraries. From now until June 30, 2021, new Early 

Career Librarianships (established at the $400,000 

level) will receive a University match of $100,000, 

enhancing the impact on the lives of our librarians 

and academic community. 

Dean’s and Endowed Chairs: To attract and sustain 

top librarians who will take our institution to the 

next level, we must compete with other prestigious 

research libraries across the country and inter-

nationally. Endowed chairs for our accomplished 

faculty and deans help the Penn State Libraries 

stand out among our peers and provide our librar-

ians with the resources to innovate their research, 

expand our library services, and engage in new 

collaborations across the globe. 

CREATING TRANSFORMATIVE EXPERIENCES AT 

THE PENN STATE LIBRARIES

Collaboration Commons: As a final, unifying phase 

of Pattee Library’s architectural transformation, the 

Collaboration Commons will create cohesion across 

the building and transform previously under-utilized 

space into beneficial areas for study, collaboration, 

and research. Philanthropic support is needed to 

finalize this new commons, and naming opportuni-

ties are still available. 

Maker Commons: The Maker Commons allows 

Penn State students the opportunity to take their 

dreams from vision to reality. With access to 3-D 

printers and rapid prototyping devices, students 

at all campuses and in every discipline can pursue 

their own research, discoveries, and entrepreneurial 

accomplishments. Through private support, we will 

maintain and advance these revolutionary tools and 

respond to students’ use and demand.

Digitization and Conservation: In the preservation 

and digitization processes, we harness traditional 

and innovative technologies to protect historical 

and educational resources. Gifts to this mission will 

help us counter the effects of age and use, increase 

accessibility through expanded digitization, and en-

sure our libraries’ extensive collections are enjoyed 

by current and future learners.
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Eberly Family Special Collections Library: Home to 

more than 200,000 printed volumes and 25 million 

archival records and manuscripts, the Eberly Family 

Special Collections Library inspires novel avenues of 

study, contributes to new knowledge, and highlights 

the rich history of our University, Commonwealth, 

and international community. With the support of 

alumni and friends, we will continue to expand and 

cultivate our inventory, offering resources as unique 

and invaluable as the individuals we serve. 

OPENING DOORS AT THE 

PENN STATE LIBRARIES

Textbook and Educational Resources Endowment: 
The cost of textbooks has risen more than 1000 

percent in the past four decades, and about one-

third of students have reconsidered a course due to 

the cost of materials. Addressing this inequity, the 

Penn State Libraries has established the Textbook 

and Educational Resources Endowment to loan 

textbooks and course materials and provide free 

electronic resources. Support for the Textbook and 

Educational Resources Endowment will not only 

provide access to vital academic resources, but also 

lessen significant financial burdens for students 

already struggling to afford costs associated with 

tuition.

Endowed Graduate Scholarships: 
Graduate students contribute to the strength of 

the Penn State Libraries in countless ways—as role 

models for undergraduates, as partners for our 

faculty, and as ambassadors for the University. But 

as we compete with other elite schools for the 

best graduate student candidates, scholarships are 

critical in alleviating financial stress, encouraging 
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original research, and enriching the quality of our 

library services. 

First-Time Endowed Scholarship Donor 
Matching Program: Providing the gift of educa-

tion is a life-changing experience for students and 

philanthropists. To encourage our supporters to 

establish their first scholarship—directed to stu-

dents with financial need who benefit from services 

offered at the Penn State Libraries—the University 

is offering a permanent 1:1 match to the principal of 

the endowed funds until June 30, 2021, doubling the 

impact on students’ lives for generations to come. 

Your Support, Our Future

Through the Greater Penn State campaign, do-

nors can partner with the Penn State Libraries in 

achieving our most ambitious goals. We will provide 

financial resources to encourage our aspiring stu-

dents and support our esteemed librarians through-

out their careers. We will conserve our collections 

for life-long scholarly learning and enjoyment, 

while also expanding our Maker Commons and 

Collaboration Commons to provide students with 

cutting-edge resources and technology. We will 

develop our Textbook and Educational Resources 

Endowment, empowering students to meet their 

full potential during their years on campus and 

throughout their careers. Together, we can create 

the resources and support to transform the Penn 

State Libraries and our students’ lives.

For More Information

Bob Darrah

Director of Development and Alumni Relations

University Libraries

814-863-5474

rjd18@psu.edu
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New Library | Dean’s Welcome
https://library.temple.edu/newlibrary/deans-welcome

https://library.temple.edu/newlibrary/deans-welcome
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TEMPLE UNIVERSITY LIBRARIES
New Library | Giving
https://library.temple.edu/newlibrary/giving

https://library.temple.edu/newlibrary/giving
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TEMPLE UNIVERSITY LIBRARIES
New Library | Giving
https://library.temple.edu/newlibrary/giving

https://library.temple.edu/newlibrary/giving
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TEMPLE UNIVERSITY LIBRARIES
New Library | Goals
https://library.temple.edu/newlibrary/goals

https://library.temple.edu/newlibrary/goals
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TEMPLE UNIVERSITY LIBRARIES
New Library | Goals
https://library.temple.edu/newlibrary/goals

https://library.temple.edu/newlibrary/goals
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
New Library Building
https://www.library.vcu.edu/about/giving/new-library-building/

https://www.library.vcu.edu/about/giving/new-library-building/
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
New Building Fund
https://www.library.vcu.edu/about/giving/new-library-building/new-building-fund/

https://www.library.vcu.edu/about/giving/new-library-building/new-building-fund/
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VIRGINIA COMMONWEALTH UNIVERSITY LIBRARIES
New Building Fund
https://www.library.vcu.edu/about/giving/new-library-building/new-building-fund/

https://www.library.vcu.edu/about/giving/new-library-building/new-building-fund/
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Statements on Intellectual 
Freedom, Inclusion and Diversity
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UNIVERSITY OF FLORIDA LIBRARIES
Inclusion and Intellectual Freedom
http://cms.uflib.ufl.edu/InclusionAndIntellectualFreedom 

http://cms.uflib.ufl.edu/InclusionAndIntellectualFreedom
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PENNSYLVANIA STATE UNIVERSITY LIBRARIES
General Collection Guidelines and Strategies
https://libraries.psu.edu/about/departments/collections-services/general-collection-guidelines-
and-strategies 

https://libraries.psu.edu/about/departments/collections-services/general-collection-guidelines-and-strategies
https://libraries.psu.edu/about/departments/collections-services/general-collection-guidelines-and-strategies
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PENNSYLVANIA STATE UNIVERSITY LIBRARIES
Penn State University Diversity Statement
https://libraries.psu.edu/about/diversity 

https://libraries.psu.edu/about/diversity
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UNIVERSITY OF TORONTO
Statement on Equity, Diversity, and Excellence
http://www.governingcouncil.utoronto.ca/Assets/Governing+Council+Digital+Assets/Policies/
PDF/ppdec142006.pdf 

Statement on Equity, Diversity, and Excellence December 14, 2006 

University of Toronto Governing Council—Web version 2 

 

 

 
 

Statement on Equity, Diversity, and Excellence 
The purposes of this statement are to express the University’s values regarding equity and diversity, and 
relate these to the institution’s unwavering commitment to excellence in the pursuit of our academic 
mission. 

 
Equity and Human Rights 

 

At the University of Toronto, we strive to be an equitable and inclusive community, rich with diversity, 
protecting the human rights of all persons, and based upon understanding and mutual respect for the 
dignity and worth of every person. We seek to ensure to the greatest extent possible that all students and 
employees enjoy the opportunity to participate as they see fit in the full range of activities that the 
University offers, and to achieve their full potential as members of the University community. 

 
Our support for equity is grounded in an institution-wide commitment to achieving a working, teaching, 
and learning environment that is free of discrimination and harassment as defined in the Ontario Human 
Rights Code. In striving to become an equitable community, we will also work to eliminate, reduce or 
mitigate the adverse effects of any barriers to full participation in University life that we find, including 
physical, environmental, attitudinal, communication or technological. 

 
Diversity and Inclusiveness 

 

Our teaching, scholarship and other activities take place in the context of a highly diverse society. 
Reflecting this diversity in our own community is uniquely valuable to the University as it contributes to 
the diversification of ideas and perspectives and thereby enriches our scholarship, teaching and other 
activities. We will proactively seek to increase diversity among our community members, and it is our aim 
to have a student body and teaching and administrative staffs that mirror the diversity of the pool of 
potential qualified applicants for those positions. 

 
Excellence 

 

We believe that excellence flourishes in an environment that embraces the broadest range of people, that 
helps them to achieve their full potential, that facilitates the free expression of their diverse perspectives 
through respectful discourse, and in which high standards are maintained for students and staff alike. An 
equitable and inclusive working and learning environment creates the conditions for our diverse staff and 
student body to maximize their creativity and their contributions, thereby supporting excellence in all 
dimensions of the institution. 

 
Excellence at the University of Toronto is predicated on core freedoms that are at the heart of every 
university’s mission --- freedom of speech and expression, academic freedom and freedom of research. 

 
Responsibility 

 

The creation of an equitable community, one that is diverse as well as inclusive and that is respectful and 
protects the human rights of its members, requires the work of every member of the community, across all 
of our sites and campuses, including students, teaching staff, administrative staff, visitors, alumni and 
guests. 

 
For its part, the University will strive to make considerations of equity a part of the processes of setting 
policies, developing procedures, and making decisions at all levels of the institution. While for governance 
purposes, responsibility for the Statement resides with the Vice-President of Human Resources and Equity, 
daily responsibility for ensuring that the values expressed in this Statement live and breathe throughout the 
University will also rest with the President, the Vice-President and Provost, the Vice-Presidents and Vice- 
Provosts, and each Principal, Dean, Chair and Manager, within the scope of each person’s role in the 
University. 

http://www.governingcouncil.utoronto.ca/Assets/Governing+Council+Digital+Assets/Policies/PDF/ppdec142006.pdf
http://www.governingcouncil.utoronto.ca/Assets/Governing+Council+Digital+Assets/Policies/PDF/ppdec142006.pdf
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Statement on Freedom of Speech 
 

In policies approved by the Governing Council, the University community has held that the essential 
purpose of the University is to engage in the pursuit of truth, the advancement of learning and the 
dissemination of knowledge. To achieve this purpose, all members of the University must have as a 
prerequisite freedom of speech and expression, which means the right to examine, question, investigate, 
speculate, and comment on any issue without reference to prescribed doctrine, as well as the right to 
criticize the University and society at large. The purpose of the University also depends upon an 
environment of tolerance and mutual respect. Every member should be able to work, live, teach and learn 
in a University free from discrimination and harassment. 

 
The existence of an institution where unorthodox ideas, alternative modes of thinking and living, and 
radical prescriptions for social ills can be debated contributes immensely to social and political change and 
the advancement of human rights both inside and outside the University. Often this debate may generate 
controversy and disputes among members of the University and of the wider community. In such cases, the 
University's primary obligation is to protect the free speech of all involved. The University must allow the 
fullest range of debate. It should not limit that debate by preordaining conclusions, or punishing or 
inhibiting the reasonable exercise of free speech. 

 
Of necessity, there are limits to the right of free speech, for example, when members of the University use 
speech as a direct attack that has the effect of preventing the lawful exercise of speech by members or 
invited guests, or interfering with the conduct of authorized University business, the University may 
intervene. Similarly, although no member of the University should use language or indulge in behaviour 
intended to demean others on the basis of their race, ancestry, place of origin, colour, ethnic origin, 
citizenship, creed, sex, sexual orientation, handicap, age, marital status, family status, the receipt of public 
assistance or record of offence, the values of mutual respect and civility may, on occasion, be superseded 
by the need to protect lawful freedom of speech. However, members should not weigh lightly the shock, 
hurt anger or even the silencing effect that may be caused by use of such speech. 

 
The right to free speech is complemented by the right of freedom of association. The right to free speech 
extends to individuals cooperating in groups. All members have the freedom to communicate in any 
reasonable way, to hold and advertise meetings, to debate and to engage in peaceful assemblies and 
demonstrations, to organize groups for any lawful activities and to make reasonable use of University 
facilities, in accordance with its policies as they are defined from time to time and subject to the 
University's rights and responsibilities. 

 
This policy statement does not exhaust University policy with respect to freedom of speech and is not 
intended to amend or qualify University policies on academic freedom, as currently expressed, for 
example, in Article 5 of the Memorandum of Agreement between the University of Toronto and the 
University of Toronto Faculty Association. 

 
 
 
 
 

Januuary 29th , 1992 
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http://www.governingcouncil.utoronto.ca/Assets/Governing+Council+Digital+Assets/Policies/PDF/ppmay281992.pdf
http://www.governingcouncil.utoronto.ca/Assets/Governing+Council+Digital+Assets/Policies/PDF/ppmay281992.pdf
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