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The Foundation for The Gator Nation 
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George A. Smathers Libraries 422 Library West 
Administrative Services and Faculty Affairs PO Box 117024 
 Gainesville, FL 32611-7024 
 352-273-2595 
 352-392-4538 Fax 
 www.uflib.ufl.edu/pers/ 

 
POSITION VACANCY ANNOUNCEMENT 

 
POSITION: LibraryPress@UF Coordinator - Library Coordinator 2 
 
REPORTS TO: Digital Scholarship Librarian 
 
SALARY: $48,500 annually. Actual salary will reflect selected professional’s experience 

and credentials 
 
JOB NO: 502955 
 
DEADLINE DATE: August 15, 2017, applications will be reviewed as received 
 
JOB SUMMARY 
In 2016, the Libraries and the University of Florida Press began a new collaboration on the 
LibraryPress@UF, an imprint of the University of Florida Press. The LibraryPress@UF Coordinator 
(Coordinator) is a new position that operates within the George A. Smathers Libraries to ensure coordinated 
and consistent activities for the LibraryPress@UF. The Coordinator will collaboratively build and start-up 
the LibraryPress@UF as a new program, creating, developing, and directing the strategic planning process. 
 
The Coordinator supports production and development needs for all LibraryPress@UF imprint works (e.g., 
new publications, republications, expanded editions, digital works, etc.) for design, layout, creation, 
coordination on metadata (e.g., library records, CIP, and publisher information), developing and 
maintaining design files and processes, and overall production needs. The LibraryPress@UF focuses on 
works that are born digital, with print-on-demand options integrated with sole source production, and with 
digital files hosted as Open Access through the Libraries. The Coordinator provides support to academic 
faculty collaborating with the Libraries on publishing efforts, and provides support for scholars regarding 
enhanced monographs in collaboration with the UF Press. Attends relevant conferences (e.g., Association of 
American University Presses, Library Publishing Forum) for sharing of UF activities and development of 
best practices.  
 
The Coordinator plays a critical role for enhancing and expanding the existing relationship and activities by 
serving as a core contact with the UF Press, including for new opportunities in regards to online journals; 
enhanced monographs; shared events; and collaborative grants including the Open Book Program grant to 
re-enliven out of print books. 
 
RESPONSIBILITIES 
Production for the LibraryPress@UF and UF Press Enhanced Monographs  
 Collaborates and coordinates production and promotion for LibraryPress@UF publications and UF Press 

Enhanced Monographs  
 Collaborates and coordinates for the development of new activities and services, and consistency of 

ongoing operations  

http://ufdc.ufl.edu/AA00040577/00005
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 Collaborates with librarians and authors on production of LibraryPress@UF publications 
 Collaborates with the UF Press, scholars, liaison librarians, and Digital Production Services for 

developing enhanced monographs with the UF Press that simultaneously support collection development 
in the Libraries   

 Collaborates with Digital Production Services to ensure support for ongoing publishing programs and 
initiatives, including textbooks for Orange Grove Texts Plus 

 Collaborates on publications with the LibraryPress@UF that promote and further the goals for library 
collections  

 Liaises with author/creators on rights and permissions needed for new works 
 Liaises with Digital Production Services for new publication needs including ePUB and other formats, 

supporting the development and planning transition to ongoing operations as appropriate new 
technologies and processes are identified 

 Supports potential new authors in completing the Publication Information Sheet, describing the content 
and the format of the work to be published; coordinates reports and materials for review by the Editor-in-
Chief and Directors of the LibraryPress@UF 

 
Assessment and Reporting 
 Collaborates and coordinates a rigorous program of tracking and assessment for production and program 

activities, working with the Libraries and UF Press for ongoing development of the LibraryPress@UF  
 Collaborates to develop integrated workflows, promotion plans, and measures and methods for tracking 

and assessment of all activities  
 Creates and maintains documentation on all author/creator agreements, production status of new 

publications, and workflow documentation for future optimization and integration 
 Collaboratively develops reports and supports activities in relation journals with OJS as used by the 

Libraries and for future opportunities in collaboration with the UF Press 
 Stays current in best practices for digital scholarly publishing and is familiar with a wide variety of 

academic projects and programs across the nation and world  
 
Promotion, Digital Scholarship & Publishing Training 
 Collaborates with the Director of Marketing to coordinate development of marketing plans for new 

publications and for the LibraryPress@UF overall, and for undertaking the activities in the marketing 
plans including the use of web and social media 

 Collaborates with social media managers in the Libraries and Press for promotion  
 Maintains compliance with UF social media policies, and Libraries and UF web standards, policies and 

practices 
 Plans, recruits trainers, and provides training within the Libraries and across UF as appropriate, and 

provisions trainings with attendant resources for the library publishing, publishing, and digital 
scholarship 

 Provides and coordinates support for non-credit and for-credit trainings and internships in publishing and 
digital scholarship 

 Coordinates and supports planning and implementing events and activities in support of digital scholarly 
publishing at UF, including events and activities that enrich the community of practice for reviewers, 
editors, and collaborators across UF, the Libraries, and the UF Press 

 
Other Duties as Assigned 
 Serves on various committees and task forces at the Library and University level. 
 Participates in sessions at state and national conferences. 
 Participates in other departmental activities and special projects as assigned.  
 Participates in staff development opportunities as needed.  
 Performs other duties as needed. 
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QUALIFICATIONS 
Required: 
Bachelor’s degree in an appropriate area of specialization and four years of related library experience; or a 
master’s degree in Library or Information Science or some other directly relevant area. 
 
Preferred:  
 Ability to work both independently and collaboratively as part of a team within a culturally diverse user 

community of faculty, students, administrators and the general public  
 Three years of academic or research library, or publishing, experience  
 Master’s degree in a relevant field or professional certificate 
 Knowledge of publishing technologies, particularly digital publication and digital tools for print 

publication, and print on demand 
 Excellent visioning, planning, analytical and organizational skills 
 Strong analytical skills and experience in planning and setting priorities  
 Initiative, flexibility and the ability to adapt and work creatively in a complex, rapidly changing 

academic environment 
 Familiarity with academic publishing research trends 
 Record of including individuals of diverse backgrounds, experiences, races, ethnicities, genders, and 

perspectives in research, teaching, service and other work 
 Articulate and persuasive written and oral communication skills 
 Experience with text encoding and markup (e.g., Adobe InDesign and InCopy, XHTML, CSS, 

markdown, ePub) 
 Experience in project management and project portfolio management for simultaneously managing 

multiple projects 
 

 THE UNIVERSITY OF FLORIDA 
The University of Florida (UF) is a major, public, comprehensive, land-grant, research university. The 
state's oldest and most comprehensive university, UF is among the nation's most academically diverse 
public universities. UF was ranked 9th among public universities in Forbes’ “America’s Best Employers 
2015. UF has a long history of established programs in international education, research and service. It is 
one of only 17 public, land-grant universities that belong to the Association of American Universities. UF 
traces its beginnings to a small seminary in 1853 and is now one of the largest universities in the nation, 
with more than 50,000 students. For more information, please consult the UF homepage at 
http://www.ufl.edu. 
 
GEORGE A. SMATHERS LIBRARIES 
The libraries of the University of Florida form the largest information resource system in the state of 
Florida. The UF Libraries consist of seven libraries; six are in the system known as the George A. Smathers 
Libraries at the University of Florida. The libraries hold over 5,800,000 print volumes, 8,100,000 
microfilms, 630,000 e-books, 121,016 full-text electronic journals, 889 electronic databases, 1,300,000 
documents and 766,000 maps and images. The libraries have built a number of nationally significant 
research collections, including the Latin American, Judaica, Florida History, Children’s Literature, and 
Maps and Imagery Collections. The Smathers Libraries are a member of the Association of Research 
Libraries (ARL), the Center for Research Libraries (CRL), the Association of Southeastern Research 
Libraries (ASERL), and LYRASIS. The library staff consists of more than 400 FTE librarians, 
technical/clerical staff and student assistants. The organizational chart is available at 
http://www.uflib.ufl.edu/orgchart.pdf.  
 
COMMUNITY 
Gainesville, Florida and the surrounding community are home to approximately 257,000 people and both 
the University of Florida and Santa Fe College. Situated just over an hour from the Gulf of Mexico and the 
Atlantic Ocean, the city is surrounded by over 40 nature parks, including many spring-fed lakes and rivers. 

http://ufdc.ufl.edu/AA00040577/00005


99SPEC Kit 357: Libraries, Presses, and Publishing

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN LIBRARY
Windsor & Downs Press | Editorial Team 
https://iopn.library.illinois.edu/books/windsor-downs/about/editorialTeam 

https://iopn.library.illinois.edu/books/windsor-downs/about/editorialTeam


100  Representative Documents: Staffing

IOWA STATE UNIVERSITY LIBRARY
Curation Services Organization Chart

Iowa State University Library 
Curation Services Organization Chart 

 

 
 

ISU Library. Organization Charts – Curation Services (11-28-2016) 

 

ASSOCIATE DEAN                       
CURATION SERVICES

Hilary Seo

PRESERVATION
Associate Professor

Hilary Seo

PRESERVATION SERVICES
Library Associate I, P33

vacant

PRESERVATION 
ASSISTANT

Library Assistant II, 508
Mindy McCoy

SERIALS COLLATION
Library Assistant II, 508

Suzette Schmidt

CONSERVATOR                   
Librarian II, P36                           

Sonya Barron

CONSERVATION                       
Library Assistant III, 510           

Melinda Moeller

BINDING/MARKING/ 
BOOK REPAIR

Library Assistant II, 508
Jim Wilcox

SPECIAL COLLECTIONS AND
UNIVERSITY ARCHIVES

Librarian IV, P38
Petrina Jackson

COLLECTIONS ARCHIVIST                           
Librarian II, P36                                  
Laura Sullivan

PROJECT ARCHIVIST
Library Associate II, P34

Chris Adnerson

OUTREACH ARCHIVIST
Librarian II, P36

Rachel Seale

REFERENCE OORDINATOR
Library Associate II, P34

Olivia Garrison

UNIVERSITY ARCHIVIST
Librarian I, P35
Brad Kuennen

COLLECTIONS ASSISTANT
Library Assistant II, 508

Matt Schuler

ASSIST UNIVERSITY 
ARCHIVIST

Librarian I/II, P35/36
vacant

AV PRESERVATION 
SPECIALIST

System Support Spc I, P31
Rosie Rowe

RARE BOOKS AND 
MANUSCRIPTS ARCHIVIST

Librarian I, P35
Amy Bishop

LEAD PROCESSING 
ARCHIVIST

Librarian II/III, P36/37

SPACE AND STACKS 
MANAGEMENT

Associate Professor
Kathy A. Parsons

STACKS OPERATIONS 
MANAGER                                 

Library Associate I, P33                 
Jacob Eddy

STACKS
Library Assistant II, 510        

Lisa Mckelvey-

LSB & STACKS
Library Assistant II, 508                

Vicki Woolley

NIGHT SUPERVISOR
Library Associate I, P33

Jason Carpenter

NIGHT ASSISTANT TEMP
Library Assistant II, 508

David Morris

NIGHT SUPERVISOR
Library Associate I, P33

Brenda Currier

WEEKEND ASSISTANT 
TEMP

Library Assistant II, 508
Thomas Gustafson

DIGITAL SCHOLARSHIP AND 
INITIATIVES

Kim Anderson
Harrison Inefuku

Co-leaders

SCHOLARLY PUBLISHING 
SERVICES LIBRARIAN

Librarian II, P36
Harrison Inefuku

DIGITAL REPOSITORY
Library Associate II, P34

Hope Craft

DIGITAL REPOSITORY
Library Assistant III, 510

Lorrie Smith

DIGITAL REPOSITORY
Library Assistant III, 510

Lisa Gilbert

DIGITAL REPOSITORY
Library Assistant III, 510

Scott Marron

DIGITAL INITIATIVES 
ARCHIVIST

Librarian II, P36
Kim Anderson

DIGITAL INITIATIVES
PRODUCTION COORD

Lindsey Hillgartner

DIGITAL INITIATIVES
Library Assistant II, 508

Lori Bousson

DIGITAL INITIATIVES 
CURATOR

Librarian II, P36
vacant

avIAn METADATA ASSOC.
Library Associate II, P34

Peter Sutton

avIAn PROJECT COORD
Library Associate I, P33

Erin Anderson
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University Libraries
Research and Informatics

Nathan Hall
Associate Director, Digital Imaging 

and Preservation

Gail McMillan
Director, Scholarly Communication

Zhiwu Xie
Director, Digital Library 

Development

Peter Potter 
Director, Publishing Strategy

Tingting Jiang
Software Engineer, Hydra

VACANT
Software Engineer

Yinlin Chen
Software Engineer, Fedora

Derek Rankins
Digital Projects Coordinator

Robert Browder
Digital Publishing Specialist

Carrie Cross
Scholarly Communication 
Administrative Assistant

VACANT
Digital Collections Librarian

Anita Walz
Scholarly Communication Librarian 

for Copyright and Open 
Educational Resources

Philip Young
Scholarly Communication Librarian

Inga Haugen
Life Science, Agriculture, and 

Scholarly Communication Librarian

Paul Mather
Systems Engineer, Cloud 

Administration

Kimberli Weeks
Technical Director

Lee Hunter
Software Engineer

VACANT
Digital Preservation Librarian

Corinne Guimont
Digital Publishing Specialist

Christopher Miller
Digital Humanities Coordinator

VACANT
Assistant Director for Scholarly 
Communication and Institutional 

Repository Manager

Anne Lawrence
Repository Application 

Administrator

Julie Griffin
Associate Dean, Research and 

Informatics

(See separate page)

Andi Ogier
Director, Data Services

Keith Gilbertson
Digital Project Manager for 

Accessibility, Mobile Development, 
and Agile Practices

Yi Shen
Research Environments Librarian

Virginia Pannabecker
Associate Director, Research Collaboration 

and Engagement

Erin Smith
Health Sciences Research 

Librarian

http://www.tec.lib.vt.edu/directory/orgchart.pdf

